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HIS BOOK is intended for a working hand- 
book, devoted to the daily practice and 
duties of the Agency, rather than to labored 
details or scientific nnethods. Every paragraph is in- 
tended to contain some valuable, practical suggestion; 
and the entire work is' commended to ttie careful read- 
ing of every Agent, in the hope that he will reduce to 
practice the rules here laid down, for the mutual good 
of his companies and himself. 

The Book, when adopted and sent out by a company, 
is as binding upon the Agent who receives it as the 
WRITTEN will of the company would be; and it is im- 
portant that Agents be familiar with these rules and 
regulations, as they define and limit their authority, and 
are to be faithfully adhered to. Any wilful violation of 
them, in making contracts of insurance, would render the 
policies liable to cancelment. In this connection, agents 
are recommended to acquaint themselves with the Law 
of Agency, that they may understand their liability in 

case of loss through disobedience of instructions. 

•. ' »t • • ^ '» * ' - ^' • 
Familiarity^Vith th^ Insi/ubtiojr- Sook will also save 

much corresponcfenpe and delay>,-es Agents will find here- 
in, answers to mo^t of Jtjiejro (Questions and solutions of 
most of their difficu-l^t^r; :- 
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A Condensed Manual for Daily Practice in 

Fire Insurance. 

(See Extended Remarks on these topics in other portions of the Book.) 
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1. IS THE RISK A DESIRABLE ONE? Determine this from its con- 
struction, occupancy, ownership, moral hazard, exposures, value, other insur- 
ance, and the rate to be obtained. 

If it is desirable, then 

2. TAKE AN APPLICATION. 

3. WRITE THE POLICY IN THE RECORD BOOK FIRST. 

4. WRITE THE POLICY ITSELF. 

5. SEND "DAILY REPORT" THE SAME DAY. 

6. DELIVER THE POLICY AND COLLECT THE PREMIUM. 
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1. SEE No. I. ABOVE. 

2. TAKE AN APPLICATION ON THE PROPER BLANK, full and 
complete, Diagram included, and send it to head-quarters, with your own 
views of the risk. 

3. DO NOTHING MORE UNTIL YOU GET AN ANSWER. The com- 
panies are always willing to lose Special Hazards that cannot await this 
treatment. 

4. If a favorable answer is returned, see Nos. 3, 4, 5 and 6, above. 
Thousands of Dollars are lost every month by the omission to take Appli- 
cations; other thousands are lost because Applications are carelessly written. 

Objections to Applications arise from one of four causes: ignorance, un- 
founded prejudice, laziness or incipient fraud; the first two can usually be 
overcome by a few words of courteous explanation ; the last two give warning 
of an undesirable customer! 



In almost every basiness tranBaction the first question is, " What do 
you ask?" There are other matters of great interest, hut the chief 
concern of a purchaser is to know the price. Hence, the consideration of 
Kates is of primary importance, and cannot receive too early or too 
careful attention. 

There are two approved modes of treating the subject. One is to 
divide risks into classes and fix " hasis rates^^ to vs^hich various additions 
are made for designated defects, occupancies, etc. The other is to call 
each risk by name and fix a specific tarifi* thereon. As most in harmony 
with our purpose, we select the latter; thereby avoiding generalization 
and meeting directly the demands of agents (specially those to whom the 
business is new) for specific instructions about particular things — our 
aim being to reach results rather than processes. 

Our plan, then, will be to treat of Dwelling, Mebcantile, and 
Special Kisks and Rates, each by name, and in detail, in its order. If 
you* wish the rate on a brick or fi*ame Dwelling, isolated or exposed, for 
one to five years, turn to pages 8, 9, &c., and you have, in the concrete, 
all that seems necessary to be said on that particular topic. So of 
Mercantile Bisks, Mills and Manufactories under their appropriate 
headings. This plan is adopted, not because it is necessarily better than 
any other, but because it is most concise, simple, and practical. 

Pa/rticvla/r attention is invited to the division on Special, Manufac- 
turing and Miscellaneous Hazards. This is the most extended and 
complete treatment, in its way, that these risks have yet received ; and, it 
is hoped, will adequately meet the every-day wants of agents. It will 
be found very full and explicit — every available source of information 
having been laid under contribution, and all that could be ascertained of 
each particular hazard compiled. It has thus been our aim to study 
your convenience, and furnish, ready-made to your hand, figures and 
suggestions fitted to each sort of risk. Study them well and you will be 
furnished with the needed practical information for a correct transaction 
of the business. 

* Personal PrononiiB will be freely used in these familiar commnnications to Agents. 
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Dwellings have proved, by experience, to be most desirable and 
profitable risks when obtained at reasonable figures. This has induced 
an immense competition for them, and a great reduction in rates, not 
warranted by actual results. 

[The great Troy fire of 1862 burned over 60 acres, destroying 600 buildings, worth 
$3,000,000, and exhausting $1,363,770 of insurance, cUmost exduHwly ttpon dweUing9 ; 
swallowing, in an hour, the profits of five years on that class of risks, for the companies 
involved. This experience was repeated to a considerable extent in the great Portland 
fire of July, 1866.] 

The following tariffs are constructed with a view to the true 
interests of both insurer and insured : 

Per Annum. 

Isolated dwellings occupied by owners, f Class^ B • • • .35 
beyond burning distance from all -? Class C, . . . .4«S 



exposures. 



Class D, 



.50 



For rented houses, charge extra ,Ot5. 

On fences and out-houses, increase the rate one-half. 

For exposures, charge according to danger. 



1 i 



ONP3 TO FIVE YEABS. 



Occupied by owners, and detached at least 100 feet from all exposures. 

[Dwellings situated less than 100 feet from Mills, ManufiActories, or other bad 
exposures, must not be taken fmr terms longer than a year.] 



Brick or Stone— Roof of Metal, Slate or TUe 

Brick or Stone — Roof of Ck)mposition or Shingles 

Brick or Stone, with Frame Rear or Addition 

Wood— Roof of Metal, Slate or Tile 

Wood — Roof of Composition or Shingles 



1 Year 


« Years 


8 Years 


4 Years 
1 10 


5 Years 


85 


65 


85 


1 25 


45 


75 


95 


1 20 


1 40 


50 


80 


1 00 


1 80 


1 50 


45 


75 


95 


1 20 


1 40 


50 


80 


1 00 


1 30 


1 50 



* See " Classes of BnildiDgs" on last page. 
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FARM BABN8, OUTHOUSES, AND CONTENTS. 

(When insured in connection wUh the dweUing are taken by some companies at the same Sate, 
Ascertain the practice of your companies on this point btfore adopting this or any other quesUonaUe rule.) 



Brick. . 
Frame 



65 
75 


1 10 
1 20 


1 20 
1 50 


1 80 
1 95 


2 10 
2 25 



Will be taken at the following rates : 

Corn in Cribs — detached, .7t5, 

Barns must be well closed, and no Hay, Grain or Straw stacked near 
them ; otherwise JtS must be added to Barn Bates both for the Stacks 
and the Bams they expose. 

Barns, or their contents, or Stacks on uncultivated Prairies, are not 
insurable. 

Separate Amounts must be named on Hay, Grain, Implements, 
Wagons, Carriages, and on Live Stock at so much per head; naming an 
agreed amount. 

Lightning. — ^Agents must ascertain the practice of their Companies 
in regard to loss by Lightning, and act accordingly ; remembering that 
in no case a/re they authorized to alter or wai/oe the jyrinted conditions 
of the poUcy. 

On Bams in the country, without lightning rods, charge ,10 addi- 
tional. 

For Hay-bams, with presses, Livery-stables, Hotel-bams, etc., see 
Special Bates and Bemarks. 



Brick Dwellings, in blocks, free from frames j Class B, • • .t50 
and rear exposures, j Class C, . ..63 

Frame Dwellings, in ranges, are worth .SO for each ; i. e.: on or in 
two, charge l.OO 5 on or in a row of three, 1.50 5 a row of four, 3.00, 
and so on. Bisks at either end of a row are a shade better than in the 
middle. 
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The Chief Causes of Loss m Dwellings are: 

1. Defective flues, stoves, pipes, furnaces, and heating apparatus 

generally. 

2. Bad Kerosene and its careless use. 

3. Ashes. 

4. Careless servants. 

5. Lamps, candles, matches. 

Always take Applications for dwellings as well as for other risks ; 
to be filled and signed by the applicant in all cases. 

In making the survey, give special attention to the heating and 
cooking arrangements, and the use and manner of keeping kerosene, for 
from these arise the great bulk of fires in dwellings. 

Bbick Flues, built from the ceiling , are first-class incendiaries I The pipe usuallj 
passes close to the wood ; the slender joists are frequently inadequate to the weig^ht ; 
the slightest yielding of the support causes the hricks to crack or separate, and creates 
an ai>erture through which sparks or flame may pass. The flue usually goes through 
a garret, out of sight and inaccessible. As the building settles or shrinks, and the wood 
becomes dry, cobwebs and dust accumulate, and the material for a fire is prepared, which 
the first spark — driven through the cracked flue by any gust of wind — ^may generate. 
An aggravation of this style of architecture is, where the pipe, instead of entering the 
bottom of the flue, passes through the ceiling into the garret, and there, v)ith an elbow, 
enters its side ; this arrangement is so objectionable as almost hopelessly to condemn any 
risk in the eyes of a prudent underwriter. Another desperate feature is, where these 
flues are partiaUy supported where they pass the roof. If the bottom settles, a crack 
occurs just underneath the sheathing, in the worst possible place for flame or sparks to 
pass out. 

If flues must be built from the upper stories, they should be in sight their whole 
length ; they should have a firm and adequate support, and be built from a stone or iron 
slab having a hole where the pipe may pass directly into the bottom, and the whole 
pipe should be in sight. They should be free where they pass the roof, and rise high 
enough to discharge sparks clear of the shingles. A very good method is to start them 
a few inches below the ceiling, and support them by iron straps or stirrups. Another 
is, to build them from a post resting on the ground. These keep the point of connection 
between flue and pipe always in sight, which is a very important consideration. But 
even the best arrangement for entering the flue perpendiciUarly is dangerous when the 
chimney takes fire, as the burning soot may fall out at the bottom and fire the building. 

Decline Risks, where stove-pipes, flues, etc., are not in satisfactory 
condition, until all vital defects are remedied. 
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Kitchen chimneys should always be built solid from the ground. 

[And so should all others ! ] 

Stoves should not be placed nearer to wooden or lathed partitions 
than eighteen or twenty inches, and should have zinc or brick under- 
neath, to protect the floor from falling coals and ashes. A small crack 
in a stove may start a fire — see that all is secure. 

Hot Am Furnaces have originated many fires, through defective 
construction or improper arrangement of flues, and hot-air pipes. Ample 
room should be had in which to erect a ftirnace; when the space is 
cramped, either in height or area, an imperfect and unsafe heater is the 
necessary result. Flues for smoke or hot air should be several inches 
from wood, and one register — the main one, if practicable — should be so 
constructed that it cannot be shut at any time. Registers should always 
be laid in soapstone. Much careless mechanism is indulged in the 
erection of " Heaters ; " they should be put up only by careful and 
experienced men. Plenty of head-room must be secured so as to relieve 
the floor above from all possible danger. The cold air chamber or 
feeder, should always be of brick or metal, and neoer of wood, Reverse 
currents of air, sometimes created by unusual winds blowing through 
open doors or windows, while certain registers are open and others shut, 
will set wood on fire in a very few minutes. 

If hot air-pipes pass up in plastered partitions, the face of the 
studding should be tinned and the laths made of sheet iron, otherwise 
the utmost danger is imminent. 

Stove Pipes must have careful attention. They must be properly 
supported by wires, or they will sag open and let the sparks out. Long 
pipes should be riveted at the joints. Where they pass partitions or 
floors a double tin thimble or suitable crock must be provided, and they 
should never approach nearer than six inches to any wood work. 

A stove pipe thrust through a window, or side of a house, condemns 
the risk unconditionally, until reformed. 

Pipe Holes, not in use, must be securely covered with metal caps. 

Wooden Fireboards, in front of unused fireplaces and grates, 

specially if there are fires above or below in the same chimney, are 

very dangerous, and have been held, by some companies, to render a 

risk uninsurable. 
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AsHE8 should never be taken up in a wooden box or bucket ; they 
should stand in metal or earthenware until cold, and then be removed 
a safe distance. The careless disposition of ashes has occasioned a great 
many fires. 

A safe and cheap depoeitorj for ashes is made by digging a pit in the yard that can 
be covered with metal or a stone slab. 

Kindlings piled under, on or " around the stove to dry for morning," 
often bum before their time, and destroy a dwelling. Discourage the 
practice. 

Kerosene fob Kindling! — Incredible as it may seem there are 
plenty of stupid servants that will employ this deadly agent to '' hurry 
up " the fire. One woman per day is sacrificed by it — burned to death ! 

Kerosene is the prominent incendicury of the present hour ! and 
" Lamp Explosions" are the daily results of the adulterated stuff that is sold 
for illuminating purposes. Let agents everywhere unite to give informa- 
tion, and spread precautions that may save valuable life and property. 

Caution. — Clean and fill lamps by daylight only. 

CAUTtoN Extra. — Under no circumstances permit a lamp to be filled 
while it is burning. This book could be crowded with the history of 
maimings and deaths caused by foolhardy disregard of this caution. 

Caution XX. — ^Keep your oil where it cannot be reached and upset 
by children ; nor wasted, and woi-se than wasted, by careless servants. 

Better keep it under lock and key. 

Lamp Explosions are often caused by blowing down the chimney to 
extinguish the light ! 

Jointed Gas Burners in doorways, windows, etc., are frequently 
turned agad7ist the wood^ setting it on fire. 

Gas Metres. — ^Never approach a disordered gas metre with a lighted 
candle. Unless you understand precisely what the metre needs you had 
better send for the plumber, and endure the inconvenience and delay, 
rather than risk your life and property. 

Matches should be kept in metal or earthen safes, away frmn 
children OA^d mice — they are ready incendiaries. 

The contact of Curtains and Bedding with lights and fires, stands prominent among 
the " causes of fires," and the accidents from this source are numbered by thousands. 
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Secure fumi4/wre risks along with the dwellings of owners, and also 
from the better class of renters. Be careful about values, however, as 
the cash price of old fv/mit/wre and wearmg appa/rd is somewhat 
uncertain. 

Eecommend the long term rates to owners of isolated dwellings, and 
write on desirable ones freely for three and five years. 

See remarks elsewhere in regard to Values, Moral Hazard, Specifica- 
tions, Other Insurance, etc. 
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Under this heading we include Stores and Warehouses generally ; 
but Grain Elevators and Wholesale Drugs are separately considered, as 
well as Pork Houses and various other occupations that enter largely into 
the great mercantile transactions of the country. 

In this branch of the business lie the immense values on which the 
bulk of insurance is done, and it is therefore worthy of close study and 
intimate acquaintance. 



In writing store risks, a little system will familiarize the^ agent with 
the main points to be observed, which are as follows : 

1. Is the risk within the limits of your agency ? 

2. What other risks have you in adjoining or exposing buildings ? 

3. Is it in a fra/me range or ommbtcs block, or exposed by such ? 

4. What is the valuation of the property, aside from the ground, 
and how much insurance is there now on it ? 

5. Is it a branch store, or an unsaleable, unfashionable, or damaged 

stock? 

6. Is the property on a bad lease, or in litigation, or dispute ? 

7. Is it productive and profitable, or otherwise ? 

8. Have there been any former fires, and are there any jealousies, 
rivalries, or threats bearing upon it ? 

9. What are the character, standing and circumstances of the party ? 
Is he a stranger or itinerant ? Is he reliable ? Has he been in the habit 
of insuring heretofore ; if not, ascertain very distinctly why he makes 
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this application ? Has lie ever been burned out — when, where, how ? 
Was he insured I Was that loss satisfactory to his underwriters ? Is he 
easy or embarrassed, systematic or careless ? Does he keep books and 
make an inventory once a year ? Is his trade profitable, or otherwise ? 
Is he steady, or erratic and experimental ? 

10. And JmaMy^ in the light of these interrogatories, is it, on the 
whole, a desirable risk ? Exercise your soundest judgment in determin- 
ing yea or nay, rememhering that a loss on ane had risk will eat up the 
premiums on a hundred good ones. If your convictions are adverse, 
reject it promptly ; if favorable, secure it just as promptly. 

Take an Application hy aU msa/ns. Let the assured answer each 
question fully, and furnish a diagram of the property and its exposures. 
Let the whole be written plainly, with ink, and signed. Also make a 
personal survey of the premises so as to act intelligently and be able to 
give your views of the risk in your daily report of it. 

Bj some agents applications are dispensed with on ordinary risks. This is wrong 
and should be reformed by establishing the custom of obtaining one for each risk taken. 
Let every question be answered fuUy, and the Survey and Diagram prepared on the spot. 

Yalues must be criticised closely and put upon a true cash basis. 
This is one of the most important, as well as most difficult duties, that 
you will be called upon to perform. There is a universal tendency 
among owners to over-value their property, which must be guarded 
against. Cost of ground must not be included in valuation of buildings, 
nor store furniture and fixtures with merchandise. 

Cost is not always " value." Property may be actually worth much 
less, or more, than it cost. Present valv^ is the figure sought 

Neveb Insert a Valuation in the Policy. 

Gross over-valuations usually indicate fraud, and should arouse 
suspicion. Be firm in your own judgment in regard to values. 

Limit the amount of insurance to three-fourths the actual cash value. 
The character, both of applicant and property, may induce liberality 
on this point for the best parties, on staple produce, stored ; but the safe 
rule is never to insure enough to tempt any man to bum out. The 
owner must be interested in the preservation of his property by a 
sufficient amount of value left at his own risk. 
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In no case issue a policy to a person of doubtful or suspicious 
character at any rate of premium, and avoid risks endangered by the 
neighborhood of such. 

Account of stock should be taken at least once a year and an intel- 
ligible set of books kept. As a rule, decline risks on merchandise where 
this is not done. It is impossible for any accurate showing to be made, 
in case of loss, without books and invoices. 

See remarks on Survbts, and Policy, for important instructions, especially applicable 
to Mercantile Insurance; as Other Insurance, Specifications, Endorsements, Express 
Warranties, Open Policies and other matters of interest. 



Are influenced by a variety of circumstances in different localities — as 
the Fire Department, Supply of water. Width of streets. General con- 
struction of Buildings, Police regulations, Frequency of special hazards, 
etc. In naming Kates look well, both to the internal hazard and the 
external exposure, of the risks under consideration. Wherever a Local 
Board exists, a copy of its tariff must be sent to the company. 

In good ordinary brick blocks charge . . l.OO to 1.35 
If rear or side exposure of frame, additional . .ftS to .SO 
Brick, metal-roof stores, with fire-walls, pay . ,90 to 1 .OO 
Where the fire department is superior, and there 
are no frame exposures, A and BB choice 
store risks are accepted at ... . .79 

Frame stores pay 1.39 and upwards. 

This is for the better classes of merchandise. Drugs, glass, toys, 
hardware, etc., pay JtS additional. 



Isolated Stokes. — One tenant ; fires, lights 
and general arrangements first-class in 
every respect, 



Class'' 


A, . 


.75 


Class 


B, 


.90 


Class 


C, . 


l.OO 


Class 


D. . 


1.39 



4> See ^^ ClasBes of Bnildings " on the last page. 
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Drugs, crockery, hardware, millinery and 
fancy goods pay higher. See table rates. 

Brick Stores in Blocks. — Fire-walls, 
no frame exposures, single tenant, 
good occupancy, risk every way 
first-class, 



Class A, 
Class BB, 



. .80 

, . . .90 

Class B, .90 to l.OO 

Class C, l.OO to 1.35 



For stocks in third and fourth stories, add .lO. Charge additional 
for rear exposures according to hazard. For Public Hall charge, addi- 
tional, .85 to .50 — same for Printing OflSce or Photograph Gallery. 
For communicaUons between brick buildings, occupied by different 
parties, add from .lO to .50 according to circumstances. 

Omnxbus Blocks, or those tenanted by numerous occupants, with a variety of 
pursuits, have an internal hazard, for which no adequate rate of premium is ever obtained. 
For example ; a first-dass brick, metal-roofed store, in a block, with fire-walls and no 
rear exposures, occupied by one tenant for staple dry goods, is a good risk at ,90. Now 
take the same building with staple dry goods on the main floor, a meat shop and oyster 
saloon in the cellar, four offices, three sleeping rooms and a plater and seal cutter in the 
second story, a steam printing office and shooting gallery in the third, and two society 
and lodge rooms in the fourth, and what should the rate be*i Under the prevalent 
competition you could get perhaps 1.35. ** It is a first-class metal-roofed building, with 
a good many occupants it is true ; but 1.3ft is regarded a very fidl rate on such." Let 
us see: 



The rate was 






.90 


The additional hazard of the meat shop is low at . 


.05 


(( « 


tt t 


* saloon, .... 


.15 


« « 


tt t 


' four offices at 5c. each. 


.90 


« it 


tt t 


' three sleeping rooms. 


•lO 


n tt 


tt t 


' plating shop, . 


•15 


tt u 


tt t 


' steam printing office, 


. .40 


(t tt 


tt t 


* shooting gallery. 


•15 


tt ti 


tt t 


' two club rooms at 10c. each. 


.90 



3.30 

This is for irUemal haaa/rd alone — " one bum all bum'' here ; and the lowest adequate 
rate upon the building would be, say 3.00. Staple dry goods on lower floor would pass 
at 1.50; while the printing office in the third story, and the upper lofts, with no 
possible salvage, should not be taken less than 3.50. But these rates, you say, cannot be 
obtained. Then U is best to decline the risk / Insurance below these figures is simply 
selling your wares below cost — ^an act that cannot be justified on business principles. It 
is the duty of agents to combine against such risks, instead of competing in their favor. 
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Frames in rows, or closely exposing, contribute one per cent, each to 
the aggregate hazard, and must be charged accordingly. 

Bailding. Stock. 

One frame store, isolated, IJtS IJtS 

Same, between brick stores in block, . . . 1.50 1.35 

Two frames adjoining, otherwise detached, . 3.00 1 ,75 

Three " " " " . . 3.00 9.SO 

Four " " " " . . 4.00 3.50 

Five " " " " . . 5.00 4.50 

And so on. But when the number reaches five, the risk is so bad 
the companies will not take it, and the rate so high that parties will not 
pay it ; therefore avoid frame ranges of five or more altogether, except 
upon special authority from the companies. 

One frame building, with two or more distinct store or saloon occu- 
pancies, counts two or more, as the case may be. For Printing Office, or 
Public Hall, or Photograph Gallery, in upper stories add, for each, ,9S 
— see remarks on Omnibus blocks. 

To constitute a " frame range," it is not necessary that the buildings 
stand in a row. If they adjoin a/rovmd the corner^ orhy the rears^ the 
" range" is complete. 

Clusters of frames, two or three in a group, sometimes stand thirty 
or forty feet apart, in which there may be acceptable risks while they 
stand thus separated. But huUding up the intervening spaces throws 
them at once into ranges, and places them on the prohibited list from 
thenceforth. Look out for this sort of trap on renewal of all risks in 
frames. 

Moral Aspect of Fbame Kanges. 

" Birds of a feather/' says the old adage, with great truthfulness, " flock together.*' 
The best merchants are not found in the worst buildings. There is usually a fair degree 
of harmony between the building and the occupant ; and while in some new towns there 
are nothing but frames in which to do business, making an exception to the rule, it is a 
safe general maxim that the average moral hazard of frame ranges is much greater than 
that of brick blocks / Even the same men are safer to insure in good B buildings than in 
poor Ds. 

2 
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AtcroB9road8orBmallyfllage8,re-r^}»«*?' • ' " J'®? 
moved from the agency, . . jc^^^ „'^ [ [ \ {^9 

If adjoining, charge Frame Kange, or Block rates, as the case may be. 
Take a fall application without fail. 

Remote country stores — Branch stores particularly — are usuaUy filled with hard 
stocks — ^remnants, shopkeepers or unfEushionable ^pods — and free insurance on them is a 
desperate business. 

Be ffdly saHsfled an three poinU, or decline the risk, 1st. Of the applicant's good 
character, unembarrassed circumstances and business habits. 2d. That he has no diffi- 
culties with his neighbors, and there are no threats against him. Sd. Of the actual cash 
value of the stock, ascertained through an annual inventory. Cover but half the valua- 
tion ; and if these rules are not satisfactory, yield the risk to competitors cheerfuUy. 

Rbmotb Countby Stobe Risks are prolific of losses and unsatis&ctory adjustments. 
If owner's dwelling be not in the same building, or if no one sleeps regularly in the 
store, decline the risk. 



WARSudesi am ^imuM Rims 

Are very important, as great values are here concentrated, demanding 
large amounts of insurance. 

Seek risks on gram^ or other contents, for short terms at short rates ; 
and where it is possible to secure these, save your lines for them, and 
touch the buildings lightly, or not at all. 

This property is generaUy out of the owner's control, and in the hands of warehouse- 
men, whose interest it is to preserve it. When this is the case, and full insurance is 
needed for collateral or banking purposes, it will sometimes be prudent to cover the whole 
value where you deem parties worthy of the fullest confidence. Never volunteer this, 
however, as it is a sate conservative rule to limit the line to three-fourths the value. 

Short risks are most desirable, as the rate is full and the hazard more quickly 
ended. Always give them the preference over annual risks on the buildings. 

Whiskey m Bonded Warehouses is a marked exception to the rule 
of profit. Rates have been too low, and Frauds frequent and extensive. 
(See page 47, for rules in regard to whiskey.) Fbaud is a very danger- 
ous element in warehouse insurance. Men yield to strong temptations ; 
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and false entries, false invoices, false values, and false oaths, are, by 
wicked collusions, pnt upon underwriters, after the evidence of guilt 
has been put forever out of sight by the torch. These transactions 
frequently involve men of high standing, and they call for great firmness 
on the part of the faithful agent who would avoid them or defeat them. 



Detached huUdings^ without eleva- 
tors or power of any kind ; for - 
grain and produce only. 

Detached Wa/rehcm-ses^ 

Fob General Storaoe, excepting 
liquors, cotton, petroleum, and 
other extra inflammables, with- 
out elevators or power. 



Class* 


A, . 


. . .75 


Class 


B, 


. . .80 


Class 


€), . 


. . l.OO 


Class 


D, 


. . 1.35 


Class 


A, . . 


. .90 


Class 


B, 


■ . 1.00 


Class 


C, . . 


. 1.35 


Class 


D, 


. 1.50 



SEE SPECIAL, MANUFAOTUBING, AND MISCELLANEOUS HAZARDS IN 

ALPHABETICAL ORDER. 



Iksurancb for Periods Less than a Year will be Charged as follows : 



For 1 month 20 per cent, of the annual rate. 
" 2 " 80 " " " 

<• A U KA f( « it 

" 5 " 60 " " " 



For 6 months 70 per cent, of the annnal rate. 

(( ri it nK (( t* it 

it a tt QQ it it (* 

"9 " 85 " " " 

** 10 " 90 " " " 



For eleven months, 95 per cent, of the annual rate. 
And for Terms Less than One Month, charge 



For 2 days, or less, 1-6 of rate for 1 month. 
«* 5 " 1-8 " 



it 



For 10 days, 1-2 of rate for 1 month. 
" 15 " 2-8 " 



« 



For twenty days, 5-6 of rate for one month. 
For convenience of calculation, see the Table of Short Rates on page 21. 



* See *^ Classes of Buildings," on last p8g:e. 



20 



" Long Term Policies " are those that are issued for a longer 
period than one year : — as three and five year contracts on dwellings, 
churches, etc. 

To find the amount of premium to be retained on cancellation of a 
long term policy, before expiration, use the following 

RULE. 

Ascertain how many twelfths of the whole term have expired at date 
of cancelment, and apply the usual short rate scale, as above given. 
That is, if one twelfth of the whole term has expired, retain 20 per cent, 
of the whole premium, and refund the balance ; if two twelfths, 30 per 
cent. ; if three twelfths, 40 per cent., and so on. 

If the Policy has ran lees than one year, it is not a " long term " insurance, and must 
be treated according to the Short Rate scale, on the basis of an annual rate. Fob exam- 
ple : A rate is .50 for one year ; 1.00 for three years ; 1.50 for five years. A three or 
five year policy is to be cancelled when it has run six months. The rate would be •35— 
(seventy per cent, of .50 the one year rate,) as per ordinary short rate scale. 



The Shoet Rate Scale is mtrinsicaUy right, and must not he 
wai/oed. For periods longer than a year we diminish the tariff propor- 
tionally, and for terms shorter we must increase it ; both are correct. 
It is just as much labor to make, report and audit a five day policy, as 
one for five years, and it is an admitted principle that retail trade cannot 
be done at wholesale prices ; this applies in ftdl force to the system of 
short rates. 

As a rvle^ grant no short risks on buildings. Buildings have, or should have, a per- 
manent, lasting value, calling for annual policies ; and applications for short insurances 
on them should arouse inquiry. If the applicant is a permanent owner, why does he want 
transient insurance — if his interest is merely temporary, ought he to have it? Is the 
building unoccupied or unproductive — ^has it a doubtful tenant — ^has it just been 
mortgaged or levied upon — is some new, experimental or dangerous business to be started 
in it — ^is the policy to be assigned by an embarrassed debtor — ^is the applicant a lessee 
with a contingency of some sort ? Be very sure that all is right before you give a short 
policy on a building. 

Short rates are retained where a policy is cancelled at the request of 
assured. 
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It is cnstomaiy — where the length of time cannot be determined — 
to issue a policy for twelve months, on grain, produce or merchandise, 
with a verbal agreement to cancel and refund when -sold or shipped, 
retaining short rates for the Ume expired, and charging for fractions 
of months as for whole ones, except when the foregoing table provides 
a rate for the fraction. 



Wnmitwtii 


Mcobiiiig Ik BfM t»« MieiM t* kctMlled 


alftriOer 


fOpiM 


JSD. 




Feb. 


Uar. 


April. Mar. 


Jane . Jul;. Ang. Sep. 


Oct. 


Nov 


Dec 


~W,^ 


"loT 


isi aia S48 


~mv 
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S94 


Feb. 


Ml 


x& 




fn ^ 


ISO 


ISO 








803 




am 


AST 


965 


SI -^ ei 


fta 


lU 


JB3, B4 


S14 






45;' 






334 








ra' left 


184 


S14 


Ml 








3S5l 365 






<H 1 193 




184 


m4 


Jane 


$14 


an 


»T8 


304 


3M 


30t> 


») 




1 






Jniy 






MJI 


W4 


3(M 


ftas 


866 


41 fa 


133 
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isa 


IM 




IH3 




873 




aeG al 


30 


9a 


1« 


Ocl- 




las 


lol 


isa 


MS 


2W 


s;8 


803. SSG 


BM 
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47S. SM 


sai 


ses 


30 


Dec' 


Bl 


as 


9U 


111 


IBl 


Itffl 




MSI S« 


304 835 





Exun-ui.—lDBDmice 1b wanted IbrindsjgftDm Jnna 14. Oawhat daTwill It explreT Find June 
Id the left-tumd column and nm acrou to the Dumber DeareBt IID— to wit, in, whfeh la mdet October. 
From Jnne 14 to October 14 woald be lU day*. Deduct i from 14, and vrlte the poller to expire lith 
October. 

EZAXFU— APollcrlsBnedantheflthofFebnurjiBcuicelledonlliendorifa;. FlndFebraarjlnthe 
left coJnnui, and ander Ha; at the top row le 89 ds7B— that la trom Btli Febmarr to Dth Ha}. Add tlie 
diOMtoce betweeo 9 and 99 (14 dijs) to S9, aad the time Oom the Stli Febnuur to the nd Haj [e leea to 
be 101 dare. 



Grade the limit of Insurance to the quality of risks, and correspond 
freel; with each Company to ascertain its views on particular classes of 
hazards. As a general rule, heavier lines will be carried on Wool, 
Grains, Meats and other staples iu Warehouse, than upon ordinary 
Herchandise or Manufacturing Kishs. 

Aim to distribute the writings so that no sweeping fire will involve 
a Company in undue losses. To this end, become familiar with the 
details of construction in all the important blocks of yonr place ; know 
where the unsafe walls are, the frame rears, the wooden cornices, the 
continuous roofe, the sky-lights and other means by which fire will 
communicate ; and exercise due care to protect the Company from 
excessive loss. 
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In Brick Stores and Blocks, write as you may be advised by a 
Company, and confine your lines within the maximum it gives you. 

In Frame Buildings reduce the lines about one-half — i. e.^ if you 
would place $10,000 on a certain stock, for a particular individual, in a 
choice brick store or warehouse, give but $3,000 to $5,000 on the same 
in a frame. Exceptions will be made in favor of fine Grain elevators 
and first-class Storage Eisks. 

In Frame Eanges tone down the amount still more, and confine risks 
to stocks, in amounts not exceeding $2,500. See remarks on Frame 
Eanges, page 17. 

The rate also has a legitimate influence upon the line. A thin rate is not so great an 
inducement for accepting heavy risks as a liberal one— a principal to be borne in mind 
where rates are depressed. The limit of insurance should be contracted in due proportion. 



Competition, as conducted at the present day, is destructive, not only of a Com- 
pany's vitals, but of the policy holder's security ; and finally of the Agent's Income. If 
the Agent will but realize the facts in a broad light, he will see that his own interests 
are identical with his Company's in sustaining rates, moderating lines, and in fostering 
orthodox practice generally. But whether he will realize it or no, the best Companies 
positively decline to enter the arena where concessions in rates, concessions in lines, con- 
cessions in privileges, concessions in everything that tends towards the abandonment of 
aU the old land-marks are the order of the day. The final results of indiscriminate compe- 
tition are not difficult to foresee ; time only is needed to develop from it certain disaster, 
and Agents must not expect the most worthy Companies to yield vital points " because 
other good companies do so." Companies that " will take risks chea/per,* will some day he 
compelled to find the cheapest method of avoiding the payment of losses. 



The liqjiids used for producing gas in portable machines are known 
as Gasoline, Naptha, Benzine, Liquid Gas, Auroral Oil and by various 
other names. They are, without exception, highly volatile and, of ne- 
cessity, inflammable and explosive, and therefore dangerous to the last 
degree. ^ they were not they would not make gas. 

Under no circumstances may these liquids be stored, handled or 
emptied, on or near, premises that are insured. 
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The house or vault for the reception of the generator, receiver, car- 
buretter, or other apparatus containing the liquid, must be of brick or 
stone, and placed at least fifty feet distant from the insured property, or 
any other building exposing it ; and the pipes laid under ground, on an 
up grade from the voaiU to the premises to he lighted^ so as to return 
all condensation or drip to the generator. A stop cock should also be 
placed in the pipes, outside the building, so the gas may be turned off if 
emergency should require. Drainage should also be provided, so that 
in no case the liquid can run towards any building, but be conveyed to a 
sewer, or well, or trap, or gravelly soil. 

Where the above conditions are faithfully complied with, and the gas 
introduced through tight service pipes, the same as city gas, there is no 
material increase of hazard, and buildings so lighted may be insured 
without extra charge. Special permission must, however, according to 
the terms of most policies, be granted for the use of gasoline gas, under 
any circumstances. 



For the purpose of super-carburetting or carbonizing common street 
gas, are small reservoirs of Benzole, Gasoline, etc., through which the 
common gas is passed, to enrich it. They must be frequently filled, and 
the extreme danger attending the handling of these volatile hydro-carbons 
is such that the New York Board of Fire Underwriters, after extended 
examination and experiment, give deliberate expression to the opinion 
that no such apparatus has yet been constructed as can with safety be 
used by the general public ; and they prohibit the use of carburetters 
except under one of two conditions. 

FiBST, as it is desirable to place the same near the gas meter, it must be enclosed in 
substantial brick work made perfectly tight, having an outlet bj means of an iron pipe 
from the bottom, to carry off any overflow or leakage to the sewer, or other proper 
place, and to be filled from outside the building bj means of an iron pipe ; this pipe, 
as weU as that connecting the apparatus with the meter and the service pipe, to be 
securely and closely masoned in the brick work, which should be sufficiently substantial to 
resist any accidental force that can be applied to it. 

Second, it may be admitted without the brick work, provided the apparcUiLS be not 
sold to etutomers bttt remain the property of a reliable flrm or corporation, which shall carry 
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(m the btuiness; and that it be fitted by daylight only, through air4ight connections and 
tubes, and only by, or in the presence of an expert, specially employed by the corporation for 
that duty. 

Under ordinary circamstances agents may adopt one standing answer 
to all inquiries respecting carburetters, that they are inadmissible, and 
that property where they are introduced is not insurable ; that existing 
policies are voided by their presence, while surrounding property is 
greatly endangered by their contiguity. 



These disguised incendiaries have been somewhat extensively intro- 
duced in various parts of the country. When they burn the liquid 
gasoline, which may be contained in them or brought to them in pipes, 
they are not admissible on any terms whatever. Vigorous suppression of 
these infernal machines is the bounden duty of every man who values 
the life or the property of his neighbor or himself. 



An almost devilisli ingenuity has been exercised to conceal, under innocent nomen- 
clature, the various liquids that have been brought before the public in one or another of 
tbe above connections. Such names have been employed as Liquid Safety Gas, Auroral 
Oil, Napthaline, Cymogene ; these, as well as Naptha, Benzole, Benzine, Gasoline, Rigo- 
line. Phosgene, Carboline, or any other ine, mean essentiaUy one thing : — ^to wit, a highly 
volatile and inflammable substance, whose only value for the proposed purpose lies in those 
very qualities that make it dangerous. 

If Gunpowder were not explosive it would be good for nothing. If Gasoline et al. 
were not volatile they would be, in like manner, valueless 1 It is the explosiveness of the 
one and the volatileness of the other that made them alike valuable and dangerous. 



!^tm\f p»nttfartttnn0 mnA l^imWmtonp ^mA». 



Remernher that /Special Hazards are unprofitable to UndervyrUers^ 
and only the best of their kind, for the best men, at full rates, and under 
the most favorable circumstances, are to be entertained. 

1. A special apphcation and survey, on the blank form furnished for 
the particular sort of risk. Let every qv£stion he amswered infvll^ and 
the signature of the applicant affixed. 

2. A plain, full diagram ; showing as clearly as possible, the shape, 
arrangement, position and bearings of the risk, and all exposures within 
ten rods. Give the points of Compass correctly. 

3. Your private report on a separate letter sheet, made from a 
personal inspection of the risk, and giving your opinion of it, with any 
details that may not have been brought out by the application and 
survey. 

All to be referred to headquarters before binding a Company. This 
rule must be observed in all cases. 

Before entertaining a Special Hazard, consult the remarks on the 
following pages that pertain to the particular kind of risk under con- 
sideration, and also give special heed to the following 



1. Values must be looked to with great care, and every circumstance 
noted that aflfects them in any way. About half a strict cash valuation 
is the safe limit of insv/ra/nce on Special Haza^rds, 
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2. OwNEBS. — Are they reliable, careful, practical — are they attempt- 
ing an uncertain speculation — are they respected and popular, or feared 
and hated — are they embarrassed, litigious — ^is there anything about 
them, or their circumstances, likely to develop loss to an insurer? 

3. Incendiabt Thbeats, jealousies, rivalries, drunkenness, litigations, 
disputes, bad management, dissatisfied or unpaid hands; will any of 
these elements probably bear upon the risk to a company's hurt — ^is the 
property profitable or unprofitable to applicant, and what are the pros- 
pects for the ftiture ? 

4. Conglomerate Hazards. — Have several diflferent manufactories 
clustered about one power, so as to expose each other ; largely increasing 
the general peril ? 

5. Watchman ! what of the night ? Are there any police regulations ? 
Some facilities for extinguishing fires should exist. Casks of water and 
buckets should be placed in each story, and there should be a force pump 
with hose sufficient to command all parts of the building. 

6. Lightning Kods should be well set on all exposed points of the 
building. 

7. Exposures should be examined critically, and their bearings on 
the risk well considered. This is a most important item, and refers as 
well to the diflferent buildings of one large establishment — their position 
to one another — as to other exposures. 

8. Wooden Boxes, and ra^pid^ heating journals^ should be sought out 
and reformed. 

9. Open Lights should not be permitted for night work where 
shavings or lint are made, or wherever else improper. Kerosene Lamps, 
also, are bad things in a factory, owing to the inflammable nature of the 
oil, and the ease with which they can be overturned, broken, ex- 
ploded, etc. When permitted, they must positively be filled and 
trimmed by day-light, by a man specially appointed to attend to them. 

10. Spontaneous Combustion, from greasy rags, dirty waste, or other 
sources, should be well guarded against. 

11. Former Fires. — ^If the property has ever been on fire from any 
cause whatever ; probe for full details, and do not be put off without 
them. 
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12. Defective Flues, stoves, pipes ; cracking, settling, sagging walls 
or wood work, should be noted and remedied at once. 

13. Specifications. — ^Write a definite amount, each, on building, 
machinery, stock, and every other subject insured. Never cover two 
general items in one sum. 

14r. Otheb Insurance. — If there are other policies on the same 
property, see that they and yours are all worded alike. 

15. Amount to Insure. — This must be governed by the values, and 
the peculiar characteristics of each risk, and wiU be determined by 
correspondence with headquarters. 

16. Always name the best rate you can obtain on a risk^ when the 
application is submitted f it mxxy save correspondence to know the local 
views on rates. Make no concessions for ^'proposed " improvements, 

17. Give good heed to all these suggestions. There is no danger 

OF YOUR BEING TOO PARTICULAR, FOR, WITH ALL YOUR CARE, THE PROBA- 
BILITIES ARE THAT YOU WILL LOSE MONEY FOR THE COMPANIES ON SpECLAX 

Hazards. 



♦ *- 



^$<&[DgS!aigSa (Ooi(Lg(BiiSa Ss(i!iiiS9A»iiiiSa S^cisacxDiL-lrlodiisgs. 



For Dormitories and Board- 
ing, add ,a5. 

For Wooden Steeples on 
Class B, add .35 if ex- 
posed within 100 feet. 



Class C, 
Class D, 



Oii«T«Mr. ThrMTeuri. FhreTean. 

.80 1.60 9.40 

l.OO 9.00 3.00 

1.95 9.50 3.75 



Country school houses are often used for public meetings, for which 
an extra charge should be made. Private institutions and Female 
seminaries are preferred to Male schools tod Colleges. Theological 
seminaries a shade better than either. Many "School House losses" 
have arisen from defective stoves and furnaces ; others from the mischiefi 
of careless and evil-minded students. As a class, they have not been 
very profitable. Cheaply built " Juvenile Hotels " gotten up by sub- 
scription, and placed in the care of hired teachers, are undesirable. 

* See " Classes of BnUdings," on last page. 
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^(B»i)'eiiiiLirD9iRAiL QsiiF^ikiiiiiiN'if Works. 

STEAM. 

Furnace outside in Brick, metal-roofed { ^**** ?> • ' ?•?• 

' ' "■— ~ '^ 4.00 

5.00 



boiler house, ......... S»** £' * ' ^"^ 

' [Class D, . . 



Chute for shavings must be of the best construction, and closed with 
iron doors if communicating direct with the iumace room. 

Shavings must be cleaned out every day. 

Water casks and buckets required in each story. 

Preference is given to hard wood manufactories ; if fanning mills, 
threshers and other manufactures creating large quantities of soft wood 
shavings, are made, the risk has some elements of a planing mill, and is 
worth .ffO to l.ffO additional. 

For furnace inside the hwlding, well arched and securely protected, 
add ,t50. but if poorly constructed and insecure, decline the risk. 

For water power, deduct 1 ,00. 

Special manufacturing application and survey, diagram and private 
report to be submitted before accepting. 

STEAM. 

(Class B, . . 4.00 
For water power, deduct 1 .OO. I Class C, . . 5.00 

( Class D, . . 6.00 

Open lights not permitted. Water casks and buckets required in 
each room. Stacks not permitted within fifty feet of the mill. 

Submit manufacturing application, survey, diagram and private 
report before accepting. 

Bagging in bales, when removed from the factory, may be insured the same as other 
similar baled merchandise, bat the stock from which bagging is made, when in buildings 
not exposed by the fetctory hazard, will pay as follows : 

i Class B, . . . . 1.50. 
Class C, . . . . 1.75. 
Class D, . . . . 3.00. 
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tEAKsniss. 

For Steam, add .39 in Brick, and .90 J ^, ^' * <*«« 

. -, ' ' i Class C, . • l.oO 

"*^'*"®- ( Class D, . . a.OO 

Examine closely the construction of the oven, and flues leading from 
it — ^no wood work should be near. Floor in front of oven should be of 
earth or brick; if of wood, and not securely covered with metal, 
beware ! See that ashes are properly disposed of. See that wood and 
kindlings are not put in dangerous places to season ; also, that lumber 
is not piled over the oven for the same purpose. 

If the oven is outside the building, and ejiti/rely separated fifteen 
feet, deduct .SM 5 if forty feet, deduct .tlO. 

(EARiRgiL IpAOTOniigS, SrgAiii) (D®®IPgn SiKXDIPS. 

T7 X A A *.^ ^^ ( Class B, . . 4.00 

For water power, deduct l.OO. ) ^-^^^ ^ ^ ^w^ 

__ , 111.. t 1 l^IwSS 1^« OvtHf 

Water casks and buckets m each room. I r;ioaa jj a aq 

If a new enterprise, beware of jealousy and incendiary danger from 
'* hand-work" neighbors. Remote risks of this class (specially in the oil 
regions) and all rough, open sheds decline, as well as all that have 
wooden furnace rooms and iron chimnies. Stave factories for putting up 
shooks solely, a shade better ; deduct .tSO. 

Submit manufacturing application, survey, diagram and private 
report before accepting. 

Stave Tabids: — See Lumber Tabds. 

(Eggp IFaokiikkb lr)®(iiisgs. 

Same as Pork Housesi which see. 

For wooden floor, add .50. f Class B, . . 1.95 

For plow making, in a small way, add-^ Class C, . . l.ffO 

.35 to .50. ( Class D, . . 9.95 

The old-fashioned bellows nozzle is very dangerous; see that the 
" patent nozzle" is used in every forge. 
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lsK>(L m^ (Brass (FodiNiDgns m^ ITuiniNgns^ m^ 

mwmms^ (pAOironiigs. 

Class B, . . 3.00 

For pattern shop, add .50. -j Class C, . . 3.50 

Class D, . . 3.00 

See that all Airnaces, crucibles and melting kettles are in good 
condition. 

Small, neat shops, working three or foar hands only, are taken .SO 
less than above rates. 

Submit manufacturing application, survey, diagram and private 
report before accepting. 

Small quantities of liquid thrown upon melted copper will produce 
violent explosions, scattering the hot metal. Like consequences result 
from pouring melted metal into moist sand. 



iTgAiiasns, ^ssssLs m IFonT.— (FiiRi IBisk. 

Use Fire Policy. 

On vessel or cargo lying up, for winter or. summer risk, not 
exposed by other boats or irom the shore, watchmen always 
on board ; per month, 40 

If undergoing repairs, or on the stocks, per month, . . . .tSO 

If exposed from the shore, or by other boats, within one hundred 
feet ; charge, in either case, for each exposure, per month, 

additional^ .30 

Decline all boats laid up because trade does not pay ; also, boats that 

are hired by competing lines to lay up. 

SEASON FIBE BISK OK BOATS BUNNING. 

On Lake Steamers and Propellers, from April 1 to Dec. 1, 3.tSO to 3.tSO 
On Lake Tow-boats and Tugs, " " '' 3.ffO " 3.ffO 

On Steam Ferry-boats on Western rivers, per annum, 3.tSO " tS.OO 
On Western river Steamboats " 4.00 " 6.00 

On Dredge-boats, 3.ffO '' ff.OO 
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Accept Done but the better class of each. Do not entertain anj 
wom-ont or worthless craft, and refer all risks to the Company. Western 
river lioats are uninsurable at and after six years old. Lake craft, being 
more stannch, are good for a conple of years longer. 

(Book (Binsiiiiis. 



Bookbinders are nsnally in the npper 
stories; stock seldom saved, and 
easily damaged by water. Great 
danger exists fix)m the paper 
shavings, the use of glue pots with 
fire, and the employment of large 
numbers of careless girls and boys. 

On lower floor, deduct .35. 



ClMsA, . . 1.35 

OassB, . . 1.SO 

ClMs C, . . 1.7S 

Class D, . . 3.e0 



(B®» Gil)AKiR8» (EuCKg? (Fa<BT®»IIS8. 

See Planiiiff MHIs. 

(Bni^SRIiiS ARID MaVT lr)®U8S8. 

For " Malt House" exclusively (no f Class B, . . 3.00 
Brewery), deduct .50, or Brewery, J Class C, . . 3.50 
without Malt kiln, deduct .50. I Class D, . . 3.00 

With stable attached, add .35 

For grinding by steam power, add .50 to l.OO. 

If distilling is done to any considerable extent, decline the risk. Give 
critical attention to the construction of malt kilns ; these are the chief 
causes of brewery fires. Decline all risks where the malt kiln has any 
wood-work exposed in the cavity over the fire. Brick walls, iron joists 
and iron floors are essential to safety. 

Submit brewery application, diagram and private report before 
accepting. 
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Wooden Bridges, foot "and carriage, open, . . . 1«39 

Same, covered, l.tSO 

K. R. Bridges covered with metal, and cars passing oveb, IJTS 
Ordinary covered bridges, cars passing through, 3.00 to 3.tSO 

Do not insure a particular Bridge for a Railroad Company that does 
not insure all ; and avoid all Bridges, about which there are any litiga- 
tions or local jealousies. Insure no old, sagging or dilapidated Bridges. 

On Bridges over navigable streams — draw or stationary — add ,35 
to JiO for exposure of steamboats. 

R. R. Bridges should have a watchman, barrels of water and buckets ; 
and, at the best, are not very desirable. 

(Ei!iiiK>iDg!RS* m^ (O^niPSKiTS'ns' (Bisks. 

RepalrSf Alterations) &c. 

The usual rate on buildings erecting or repairing, is a cent a day 
per $100, for a month or more. 

For 15 days or less, charge ,30. For 2 months or less, charge .SS» 
" 1 month " " .30. " 3 " " " .7S. 

And for longer periods, at the short rates of 3.00. 

Take builders' risks, at above rates, on houses erecting, only for 
owners; and in anticipation of securing the regular insurapce when 
finished. Charge Jobbers and Contractors Carpenter-shop rates — which 
see. As a rule, decline, unless you know the contract to be a profitable 
and satisfactory one. Doors and windows to be closed up at night, or 
a watchman provided ; otherwise, decline. The hazards from tobacco 
pipes, glue pot fires, soldering fires, careless men and apprentices and 
Sunday loaters make these risks undesirable except under the most 
favorable circumstances. 

For privileges of alterations, repairs or additions to property already 
insured, charge the above rates m addition to the annual premium. 

Pa/rties buUdi/ng, repairing, etc., on insured property, vitiate their 
policies, tmless they obtain a/ti endorsed permission and pay the extra 
rate. See "Endorsements." 

8 
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STEAM. 
B««st«M Fsctoriw ] g' ( Class B, . . 6.00 

«r' " : : : : : \l ^ciassc, . . y.oo 

UFge Taralag BsMllthHeato . . . jS ( ClaSS D, • • lO.OO 

For water power, deduct 3.00, 

Seldom taken by careful companies. The best of the kind may be 
submitted, with manufacturing application, diagram and private report. 
Water casks and buckets required in each room ; shavings to be removed 
daily. Arrangements for keeping or using Varnish, Benzine, etc., must 
be examined critically and made satisfactory. Furnace outside of main 
building, and the chute for shavings to be of best construction and 
" fire proof." 

If Drying kilns, by fire heat, are within fifty feet, decline 
unconditionally. 

Ordinary hand work only, . f Class B, . . 3.tSO 

Stair Builders and Ship Carpenters^ Class C, • . 3.00 

same rates. ( Class D, • . 4.00 

* 

Shavings to be cleaned out daily, and water casks and buckets to be 
kept. If exposed by lumber yards, add .50 to l.OO. 

If in connection with a bakery, add .»« ( S*** ?' ' * I'it 
. -A i Class C, . . 1.75 

*"*•*•• I Class D, . . a.a5 

Examine closely the Taile Furnaces/ the pipes from them frequently 
pass out at a window, endangering the wood work. 

CoNFEonoNEBs' Stooks, salcs only, no bakery or manufactory, .90 
less than above figures. 

FiBBWOBKS, either on steady or temporary sale, make a risk 
undesirable. See page 43. 
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(OAlRIPiT IFACTOnOgS. See Woolen 



Mills. 



(OBGdinoBaiis. 



Detached. 



Add for expoBnreB : 
For school in basement, add .SS, 
For wooden spire on Class B, unless 
absolutely isolated, add •39. 



Class B, . . .SO 
Class C, . . .75 
Class D, . . l.OO 



Charge .35 additional on Organs, Melodeons, Paintings, Draperies, 
Ornaments, Fixtures, Furniture and Memorial Windows and Tablets, 
and insure a specific amount on each. 

If heated by furnaces, the registers should be fastened open. 
Furnaces are great church burners ! The fires are intermittent ; great 
heat is wanted suddenly; chimneys as well as the heaters themselves 
crack from such unsteady and spasmodic use ; the church is often closed 
and left alone, with the furnace full of fire. These and kindred causes 
conspire to destroy many churches. 

Wooden spires and large projecting cornices catch the flames in sweeping conflagra- 
tions. One fire in London thus destroyed eighty-seven/ In Charleston ^e, and in Troy 
ten churches, asylums and public edifices were burned in single fires ! Churches have not 
been profitable risks to Underwriters, and, desirable as they may seem, present no 
inducements for competition. 



Ordinary hand work only, .... i ^J^j; ?' ' ' *-?5 

See remarks on Conglomerate Hazard. / ^ ^ ' ' o**ca 

Shavings to be removed daily. Water to be kept handy. 

Class B, . . . . •76.^ Cabriageb on Wheels, in depositories or sales- 
Class C, . . . . l.OO. r rooms, mercantile risk only — ^no mannfiactory 
Class D, . . . . 1.95. j exposing. 
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STEAM. 

Including: Cdr and Omnibus Factories, j ^« ^ ' ' m*aa 

^ . J J X ^ A^ S Class C, . . 4.00 

For water power deduct l.OO. ( Class D J . . 5.00 

If Blacksmithing, Plating, Painting and Trimming, as well as Wood 
work, are done in the same or contiguous buildings, making a Conglom- 
erate Hazard, add .tSO to 1.50* 

Shavings to be removed daily. Water casks in each department. 
Varnish, Benzine, Turpentine, Oils, etc., used in the Paint shop, must 
be kept in metal and securely placed. No night work allowed among 
these articles. 

Submit manufacturing application, diagram, and private report 
before accepting. 

Ordinary hand work only, . . . . j Class B, . . a.OO 

See page 30 for steam Barrel factories. 1 5!*** £' ' ' ^'^^ 
^^ ( Class D, . . 3.00 

Shavings to be cleaned out daily, and water to be kept handy. 



(OOTT®S9 MVLIM. 



[New England Mills have local rates and rules of their own — ^these figures do not apply.] 

Water. Steam. 

Picker outside in fire-proof room, and ( JJ**® "J? ^'^JJ ^'J^J 

Mill in pverv wav firfit-class J Class C, 3.oO 3.00 

Mill m every way first class, . . | ^^^^^ ^^J ^^ ^^^ 

If picker inside in ordinary close room, add .t50. Lights absolutely 
prohibited in picker room. Waste to be removed daily. A reliable 
watchman should always be on duty. Force pump and hose of best 
construction should command every part of building, or water casks and 
buckets placed in every room. 
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Insurance limited to two-thirds actual cash value. Machinery not 
in use insured only when applicants Airnish schedule, and only half 
actual cash value covered. 

Encumbered, untidy or unprofitable mills not taken. 

Batting and wadding mills double rates ; usually not taken. Submit 
cotton-mill application, diagram and private report before accepting. 

See " Gasoline," page 24, for advice if the mill is lighted by port- 
able gas machine. When running day and night charge double rates. 



New Orieans Tariff. 





Brick, Slated. 


Brick,tin or wood. 


Wood, slated. 


All wood. 


15 days or less, 


.38 


.50 


.63 


.75 


1 month " 


.63 


.75 


.88 

• 


l.OO 


2 " " 


1.13 


1.95 


1.38 


1.75 


3 " " 


1.63 


1.75 


1.88 


9.50 


4 " " 


9.00 


9.13 


9.38 


3.95 


5 " " 


9.95 


9.38 


9.63 


3.50 


6 " " 


9.50 


9.75 


3.00 


4.00 



New Orieans Tariff. 







Brick. 


Frame. 


Saw Hill attached, 
additional. 




15 days. 


.40 


.50 


.90 


Animal or water 

power only, taken. 

Steam, rejected 

unconditionally. 


1 month, 

2 " 

3 " 

4 " 

5 " 


.60 
l.OO 
1.50 
1.75 
9.95 


.75 
1.95 
1.75 
9.00 
9.50 


.95 

.50 

.75 

l.OO 

1.95 




6 " 


9.75 


3.00 


1.50 



Steam has proved so very destructive and unprofitable, as to be 
excluded from cotton-gin insurance. Any improved steam gins of 
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fluperior construction, and for the best parties, may be submitted for 
consideration with manufacturing application, diagram and private 
report with full details. 

Particular attention is directed to the incendiary dcmger surrounding 
cotton gins. They are usually remote and unwatched. Hands bum 
them for revenge, or spite, or on account of unpaid wages. A match, a 
pebble, a nail, or a bit of steel thrust into a bunch of cotton, does the 
work by striking fire as it passes through the gin. Be sure everything is 
right before accepting these risks. Planters sometimes insure, merely 
because they have reason to fear incendiarism. It is often impossible to 
ascertain the amount of cotton burned, and unsatisfactory adjustments 
are not infrequent. 

Water should always be kept handy. 

New Orleans Tariff. 





Brick, slated. 


Bride, tin or wood. 


All wood. 


15 days, 


.38 


.38 


.50 


1 month, 


.73 


.88 


l.OO 


2 « 


1.38 


1.63 


1.7 S 


3 " 


1.88 


9.38 


9.S0 


4 " 


3.S0 


3.13 


3.3S 


5 " 


9.63 


3.38 


3.S0 


6 " 


3.00 


3.88 


4.00 



Without Jail, and used Solely for County Purposes. 



If County oflSces are in the Court 
House, add .35. 

If used for Public Meetings, Exhibi- 
tions, &c., add .SO. 



Class B, 
Class C, 
Class D, 



.75 
1.00 
1.50 



Record books and papers are not to be covered. 
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Incendiary danger arises from the revenge of desperate criminals 
who have been punished, from unprincipled land-sharks who wish to 
destroy records, and from jealous and rival towns that want the county 
seat. 

County buildings have proved to be unprofitable to underwriters as a 
class. 

( Class B, . . 1.50 
J)ait§. ] Class C, . . a.00 

( Class D, . • decline. 

But those of modem construction, with iron cells or cages, and every 
way first class, may be taken ,35 less. 

(DodiliKITn^ . ^irORgS m^ S7<D(BKS.— See Page i8. 

Decline to insure Drug stocks, except upon special written authority 
in each case. They are undesirable almost without exception. 

Retail Prescription Stores. Wholesale Drug Stores. 



Class A, 1.00 

Class B, 1.35 

Class C, 1.50 

Class D, 9.00 



For manufacturing with 
fire heat, add 1.00^ 
to 9.00. 



Class A, 1.50 
Class B, 1.75 
Class C, 9.00 
Class D, 9.50 



The experience of insurers on Drug Eisks has been so very disastrous, 
that they are now classed among the Special Hazards ; and some compa- 
nies have discarded them altogether. There is in a Drug stock a 
complete magazine of latent combustion, merely waiting for the touch of 
a careless employ^ to burst into flame — turpentine, varnish, oils, benzine, 
naphtha, coal-oil, acids, phosphorus, cobalt, camphene, alcohol, etc., etc. 

Chemical combinations are daily called for, which, in preparation by 
an ignorant hand, may turn to instant incendiaries. 

When the above rates can be obtained on good establishments some 
good Companies accept the risks, but they cannot consent to any abate- 
ment of standard figures on a losing class of hazards. 
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(DoSTIIILILIllRliSS. 

DecKne, as a rule. j ^|*** *> * * ^^'JJ 

"French process "specially dangerous, j ^jij^; ^'^ [ ^^'^ 

Those of the best grade, profitable, well regulated and for sterling 
men, may be submitted with special manufacturing application, diagram 
and private report. 

Alcohol stills, fine city establishments, best arrangements ; half the 
above rates. Whiskey frauds on the Government and extensive rascality 
in bonded whiskey have resulted disastrously to underwriters, and placed 
these risks under ban. Too great care cannot be exercised in regard to 
them. 

^m (^(D®[DS A(KI(E) (^Bosinigs. 

The rates and rules for Standard Mercantile HisIcSj on pages 13 to 
16, have the regular Dry Goods and Grocery trade for a basis. See 
those pages. 



Steam Power. DETACHED RATES Horse Power. 

Class B, . 1.75 
Class C, . 9.00 
Class D, . 9.50 



Class B, See National 

Class C, ^^ "^""^ir 

5 mentB on fol- 

ClaSS D^ lowing pages. 



Charge Extra for 
Exposure. 



Wooden elevators, sheathed in brick, and roofed with slate or metal, class as B. 
Add •35 to .50 for exposures of locomotives, steamboats and propellers. 

At standard grain marts like Bufiklo, Toledo, Chicago and Milwaukee, if satisfoctory 
board rates and rules have been established on Elevators, jou will conform to them. 

See that all the shafting runs true ; that the journals, top and bottom, are in metal 
boxes ; that all bearings are regularly oiled and well arranged ; with water handy at 
each point. Also, that the belting and elevator bands do not rub or touch any wood at 
the edges, creating great danger from friction. 

In Horse Elevators the Stable Risk is usually added. Where this is not the case, 
and all is in first-class order, you may, at discretion, reduce the above rates .S^* See 
that aU is tidy, and that no undue hazard arises from loafing or smoking. Casks of water 
should be placed on the landings and on every floor. 
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The following are the requirements for a Standard Elevator and the rates adopted by 
the National Board of Fire Underwriters. They are commended to the careful consider- 
ation of Underwriters throughout the country. 



A First CUtBB Elevator Risk KUST conform (substantially) 
to the following Standard : 



1. ICo External Exposvre. 

2. Power. Water or steam generated outside of Elevator. 
t. Bvlldlvf • To be substantially constmcied of Brick, 

Stone and Plank. Walls not less than twenty inches, 
and planking not less than six inches at top. Planking 
covered on outside with corrugated or plain Iron or 
Slate. 

4. Booft. Covered with Metal, Slate or Gravel. 

ft. Gvttersaid Cornice. Of Brick, Stone or Metal. 

4. Windows. With Shutters covered with Metal and Wire 
Screens. 

7. Pmtfectlons. Towers and Cupolas covered with Slate 

or Metal, lined underneath with Metal. 

8. Posts. Supporting Bins, not more than 18 feet from 

centre to centre. 

9. Bins. Plank, substantiany built, and thoroughly 

spiked. 

10. Ble?ators. The foot of Iron, and Pullies not less than 

1000 pounds weight. The outside Elevator to be 
raised into Tower when not in use. 

11. Tightening Pnllles. Iron sufficiently heavy, requiring 

no extra weights. 

12. Machinery and Shafting. To rest on independent 

posts from the foundation of building. 
It. Bearings. To run on ** Babbitt^* metal, (except bear- 
ings of machinery for hoisting the Elevators), all to 
be self-a^usting or oscillating. 

14. Con?eyors. None under the floor in whole cr in part. 

15. Water Tanks. Two, placed in the extreme ends and 

highest points practicable of the building, not to be 
less than IS feet in diameter and 8 fset deep, with 
two inch pipe extending from same to basement— 
with hose attached in each story for immediate use, 
to be filled the year round (salt in water to prevent 
freeeing.) 
10. Casks and Bnckcls. Casks of water, Iron bound, of 
at least 40 gallons capacity, placed on every floor, in 
the vicinity of all the principal bearings, with three 
buckets to each cask. 

17. Boiler Honse. If attached to building shall be of 

Brick or Stone, with Iron roof. 

18. Steam Pipes. Not to pass within two inches of wood 

work. 



Rate on Standard Eleiator, 4.00 



Additional Premiums for deficiencies as 

follows : 
1. 10c. and upwards in proportion to 

hazard, 
i. Steam generated in main building 90c. 
8. Frame Elevator, 86c. No charge for 
gutters or cornice on flrame buildings. 



4. Shingle Roof, 10c. 

5. Wood, 6c. 

6. Without Screens, 6c. Without covered 

Shutters, 6c. 

7. Not lined underneath, 10c. 



8. Over 13 feet, 6c. 

9. Otherwise constructed, 6c 



10 If not so constructed, 6c. 



11. If extra weight is used, 6c. 

13. If on Bins or Posts resting on Bins, 

36c. 
1& If in wood, 96c. 



14. If under or partially under, 6c. 
16. None, 96c. 



16. None, 96c. 



17. If in the main building unless under 

brick arch, 96c. 

18. Otherwise inadmissible. 

[See noxt page.] 
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Itf. Stein ftid R«iWft78. To be protected by nilin^. 

20. Smoke Stftck. Brick or Stone, outside of bnilding to 

extend ten feet above the roof. 

21. Oils. Pare Sperm or Lard Oil on Machinery. 

22. Lights. Coal Oae, Sperm or T^rd Oil only. 
28. Gas Brftck«ts. To be Stationary. 

24. Watch. A constant watch, by day and night, with 

clock or ^' watchman^s control" shall be maintained 
during the Elevating season, and the keys shall be 
so distributed that the night watchman shall be 
compelled to visit the extreme points of the building 
hourly. 

25. Smoking. Not allowed on the premises. 

26. EievAtors. Not in use during season of Navigation 

(polity to guarantee Elevator not to run), and watch- 
man as provided in No. 34, to be taken at 40 per 
cent, less than Tariff rate. 



19. Not protected, 10c. 

90. In building, other than hollow walls, 6c. 

and upwards. Iron stack in the 

building inadmissible. 
31. If manufkctured or Rock Oils are used, 

SOc. 
23. If lighted with Kerosene Oils, 36c. 
38. If swing brackets, inadmissible. 
84. No watchman, 80c. Watchman and no 

watch or clock, 36c. Partial watch 

80c. 



26. Otherwise inadmissible. 

28. Without watchman at ftill Tariff rate. 



1. No allowance to be mi|de for antieipated improvements or changes. 

3. The rates named are in all cases to be considered the net rates, and no rebate or deduction of any 

kind shall be allowed. 
8. Risks may be taken for two days only at half of Ave days rate. 

4. All reinsurances shall be specific, and in all cases shall name the time, location, and name of owners 

of subject insured, and no transfer shall be made unless there is a positive sale of the property 
originally insured. 
6. The rate on Elevator buildings shall be the same as the rate on the contents. 

6. No risk to be taken on the contents of any Elevator to exceed one month, excepting between November 

20th and May Ist, following. 

7. Premiums shall be charged firom the time of the entry of the risk, until notice of the discontinuance is 

given in writing at the office, and when a risk runs over the time, for which a rate has been given, 
tiie next highest short rate shall be charged. 
B. Specific amount must be named in each and every Elevator, and time for which insurance is desired. 

The above was adopted by the National Board in May, 1867. Two years later a 
special arrangement was effected whereby the basis rate for the Citt of Buffalo was 
lowered to $3 00. 



Wooden buildings detached, . . . 1,50« 
Insure none but new, good buildings, in which some pride is taken 
by the public. 

Put a specific amount on each building ; also so much each on the 
stables, pens, etc. Being out of town and vacant a great portion of the 
year. Fair buildings are frequently the objects of malicious mischief. If 
any local or other jealousies or prejudices exist, decline. 
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(Funs WoiRKs. 

These little incendiaries have cost the Companies millions of dollars- 
The great Portland Fire, July 4, 1866, was caused by a fire-cracker. Each 
return of our national anniversary witnesses a score of fires directly 
traceable to the same cause. Absolute prohibition of Fire Works in or 
among insured property has been sought by Underwriters as the only 
remedy for the evil. The following resolutions of the National Board 
indicate the judgment of that body on the question of Fire Works : 

Besdvedf That the Executive Committee of the National Board of Fire Underwriters 
do most earnestly recommend to aU Companies doing the business of f^re Insurance in 
the various dties of this Union to refase permission to their dealers for the keeping or 
sale of fire-crackers or fire-works of any description. 

Besc^ed^ That the Secretary of this Board be and he is hereby instructed to address 
a circular to all the Local Boards in the United States, requesting them to use their infiu- 
ence immediately with the local authorities to prohibit the use of fire-works on July 4th, 
and that in doing so he call special attention to the disastrous experience of July 4th, 1866. 

The above resolutions were both adopted. 

We heartily endorse the sentiment of the above resolutions. Prohibit 
when possible, and where a rate must be made for the privilege of keep- 
ing Fire Works, let it be one per cent, per week on the whole amount of 
insurance in or on the premises. 



STEAM. 

( Class B, . . 4.00 

For water power, deduct l.OO. I Class C, . . 5.00 

I Class D, . . 6.00 

Submit full survey and manufacturing application. 

Open lights not permitted. Water casks and buckets required. 
Beware of new experiments in flax and hemp ; they are generally 
unprofitable, and frequently close up with a fire. 

See BAGoma Factobies ; also Eope Factobies. 
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IFlkOIIIR 




l!k!kS. 



Water Power. 




Sttam. 




Class B, 9.3S ) 


IsOLATKr). 


( Class B, 


3.3.1 


Class C, 9.50 > 


Charge extra for 


•J Class C, 


4.00 


Class D, 3.00 ) 


exposures. 


( Class D, 


5.00 



KuNNEB BuBRS shoTild be let 
down when the mill stops, either 
night or day. 

The Fobe-bay should be 
planked above the highest rise of 
water, and proper waste-ways pro- 
vided, so as to prevent sudden fresh- 
ets from starting the mill to running 
at night and burning by friction. 

Observe whether the 8upply of 
WATEB is full and steady, or scant 
and unreliable ; the value of a mill 
depends largely upon a reliable and 
steady water power. 



FuBNAOE outside, in brick or 
stone boiler house ; chimney stack, 
brick or stone ; coal for ftiel, and 
the mill every way first-class. 

Add .50 for wooden boiler- 
house, or for furnace in basement 
of brick mill ; and decline, without 
terms, all frame mills with boiler 
furnace inside. 

Iron Chimnbys rust out, and are not 
permanent ; watch for loose braces. Where 
the chimney passes a floor or roof it sbonl^ 
be at least one foot from the wood, and no 
wood work should be nearer than six feet 
to the top of the boiler. 



Unless FoBOE Pump and Hose command the whole mill, water casks 
and buckets are required in each story. 

Shafting in wooden boxes must not make over one hundred revolu- 
tions per minute. 

Smut MAcnmES, Bban Dustbbs and Fans must be critically exam- 
ined for rapid 7notion8 ami heating journals^ and all defects in this line 
remedied before the risk is insurable. 

Smut Machine in basement, where easily flooded, greatly preferred. 
If in upper story, in a dark corner, cased in wood, and difficult of 
access, it is a first-class incendiary. Beware ! 

Smut must not be permitted to accumulate ; it should be blown out 
of the building as made, or cleaned out daily. 

Sagging of any part of the mill should be remedied at once by 
proper bracing. Friction and heat at once follow when the shafting 
binds or fails to run perfectly true. 
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Tnobndiabt dangeb should be searched for, and threats to bum 
from enemies, if any, brought to light. Insure no mill that has been 
threatened. 

Globe Lamps only should be permitted in a flouring milL A num- 
her of disastrous Jires have occurred from the dust of middlings 
coming in contact with the flams of open lamps. This is well authen- 
ticated and reliable. 

Stoves, Flues, Pipes, Matches, should each receive close attention 
that no lurking incendiary be overlooked. 

Ascertain whether the mill has made money for the last three years, 
aad if not decline it, and keep clear of all old, unprofitable, litigated, 
embarrassed, impopular, dirty, or ill-managed concerns. 

Small Mills, in the hands of men with inadequate capital, invite 
dose criticism ; and all mills so remote that the agent cannot inspect them 
personally are imdesi/rahle. Special flour-mill application, diagram and 
private report are required in all cases before accepting, and a re- 
inspection should be made every few months. Examine every portion 
of the machinery ; you cannot be too particular. 

Flour mills are generally total losses. The elevators and spouts, like 
flues, give rapid circulation to the flames, and the mill bums down 
quickly. Steam mills have been heavily unprofitable to underwriters, 
insomuch that some reject them unconditionally ; but they are so 
prominent among the industrial enterprises of the country as to demand 
protection at the hands of insurers, if it can possibly be afibrded. 
Under the above rules and rates, the Companies generally will continue 
to cover the better class of flour mills. 

The cost of a mill is no criterion of its vahie. If it is not profitable 
it is not insurable. So the main question of an underwriter should be 
" What money does the mill make ? " rather than what money did it 
cost to erect it. 



46 

(FotlNIDnillS, dlKBIIiSS ARID (DaR-WI»5SI!> WoRKS. 

STEAM. 

For pattern shop, add ^O J JJ»*» ■> ' ' *'JJ 

For foiges, add ,9S ) ^!»** ^ ' ' *** 

^ ' { Class D, . . 3^0 

Patterns not in nse are oninsurable. Those in nse covered for onl' 
one-half the actual cash value, and the insurance on them must b 
apportioned among the Companies writing other portions of the risk. 

Flasks must not be piled inside the foimdry, nor against a fram< 
building or fence just after being used. 

Chimney of cupola must rise at least twelve feet above wooden rooi 

Casks of water and buckets required. 

Submit manufacturing application, diagram and private report 
before accepting. 

Furniture on sale, no varnishing, i C^lass B, . • l.OO 
repairing, or other work done — "j Class C, . . 1.35 
Mercantile risk. ' Class D, . . 1.50 

Furniture in Dwellings, Hotels, and other buildings, same rates t 
the buildings. 

Furniture, Fixtures and Organs in Churches. — See Church rates. 
FuBNtruBE Factories. — See Cabiket Wobks. 



(^(LA88 W<DnK8« 



Class B, . . 9.35 
Class C, . . 9.50 
Class D, . . 3.00 



See that the furnace and annealing ovens 
are well built, the general arrange- 
ments tidy, and the premises properly 
cared for at night. 

Box making and straw packing, and the storage of straw and hay 
present special features of danger in these establishments, and call foj 
carpenter shop rates in many cases. 

Submit manufacturing application, diagram and private report 
before accepting. 
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Wooden buildiiigs detached, .... 1.50. 

Steam Powee, Decline, 

When exposed by Raiboad Locomotives, decline. 

This figure is for small farming establishments, and no night work. 
Add .50 for more than one press, or for night work. Close lanterns 
must be a written condition of the policy — no other lights permitted, 
large hay-pressing and shipping warehouses or bams will be considered, 
each on its separate application, and a rate fixed according to the 
particular hazard submitted. Give dimensions and exposures of such. 



Yards or lots for stacking, rotting and breaking hemp by hand, with 
the old-fashioned brake — no power, no exposures, and no fires on the 
place — ^Insurance on stacks and sheds, 3.00. Hemp to be removed as 
fast as broken and baled. Insure so much on each stack. Eefer 
application before accepting. 

For Steam Hemp Works, see Bagging Factories, Rope Factories, 
and Flax and Hemp Mills. 



lr)<Dip lrl)(D(iiiSiS. 

Detachedt 

Brick or stone, six weeks drying privilege, used as farm 

buildings balance of year, 1.50. 

Frame, do. do., same privilege, . . . 1,7S. 
Contents during drying season, per month, 50. 

do. for the " " of six weeks, .... l.OO. 

See that the hop stove and pipe are in good condition, and that 
buildings have good brick flues, also that the canvas on which Hops are 
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spread does not come within five feet of pipes. Examine the cowl, or 
ventilator, and see that the draft is sufficient. 

Stove Room should be plastered. Stove pipes, passing through 
partitions, must be secured, and mast be at safe distances from joists or 
wood work. 

In consequence of the necessary intense heat during the " drying 
season," it is essential that barrels of water, with buckets, be at hand. 
Agents will please insist on this. Also, that none but covered lights bQ 
used at night. Candles and open lamps are prohibited. Wood should 
not be piled too near the stove. 

Hops fluctuate in value, and it will be advisable for agents to careftdly 
criticise the amount of insurance requested. A policy for one-half the 
cash value will generally be sufficient. 

lr)(DTIi(L8 ANID ITaVSRINS. 

Detached. 

Deolinb to insube all labge Hotels, except upon speolaij wbitten 
ADTHOBrrr in eaoh case. 

Charge extra for exposures. i Class B, • • 1.50 

Private boarding-houses of the best class, { Class C, . . 3.00 

.50 off Hotel rates. ( Class D, . . a.50 

Hotels containing more than thirty apartments should pay at the rate of 

4 cents per room, for ClaM B. 

5 " " •* " Class C. 

6 " " " " Class D. 

i. e. The rate on a 50 room, Class C Hotel, should be 3.50. A 60 room, D, should be 
3«00, and so on. Give heed to this rule in rating large hotels, and ooimt all the rooms. 

Great care should be taken in the examination of all stoves, flues, 
and pipes, particularly in the kitchen. Stove pipes passing through 
floors or partitions must be secured by crocks or double tin thimbles. 
Jointed gas burners that can be turned against the wall or wood work 
are very dangerous. Give special attention to the Laundby, as many 
Hotel fires originate there. 
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On small country Inns, with light travel, deduct .35 to .50 from 
preceding rates. Insurance on Hotel furniture should always be upon a 
schedule furnished by the applicant, and at the same rate as the building. 

Tavern and Omnibus Barns, not used as Lvoery ( Brick, 3.50 
Stables, \ Frame, 3.00 

Hotels a/re graded as Special Hazards, amd, as a class, are very 
'unprofitable to underwritei*s. Only the best are desired at the figures 
named ; they give no margin for competition. 

The burning of the Lonisville Hotel and the Qalt House at Louisville — ^the Neal House, 
at Columbus — the Collins and American, at Toledo— the Read House, at Erie— the 
Jkfonongahela, at Pittsburgh — ^the New England, at Cleveland — the Lindell, at St. Louis — 
the Continental, at Long Branch — Congress Hall, at Saratoga — the International, at St. 
Paul — ^the wholesale attempts upon the New York Hotels during the war, and dozens of 
other notable cases that could be cited; all illustrate the terrible inflammability, the 
easy accessibility, and the enormous values that may be destroyed in Hotels and in blocks 
exposed by them. 

In the one city of St. Paul, Minn., no less than seventeen Hotels have burned in the 
eighteen years ending with 1869 ! 

If, for the coming ten yea/re, rates on Hotels should he tripled, the probabilities are that 
t?iey tooiUd stiU be behind toith the Insurance Companies. 



QkOIKI (FdJiniKIASiS. See Rolling Mills. 
dJ^IKLS. S^® Co""^y Buildings, page 38. 



Do not cultivate this class of business without special authority from 
your company. 

Lease policies are to indemnify lessees for money they are compelled 
to pay the landlord, while leased property is untenantable from fire. 
They are the converse of Hent policies. 

The property must be repaired without delay, and the insurer pays only for the time 
the building was untenantable ; but if the whole amount of the rental is not insured, the 
lessee must bear his pro rata of loss, unless (as in the New York form of policy) the 

4 
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tkgreement k to pay only in case of total loss, and in that case to pay the whole amount of 
the policy. 

The " interest " covered mnst be limited to the actoal amount of rent which the lessee 
would have to pay, and not extended to cover the value of his business, prospective profits, 
or any other "interest." These are too indefinite and intangible to be made the subjects 
of insurance. And it should be well ascertained that a lease is profitable before any 
insurance is granted upon it. For correct forms of Lease policies consult Hine's " Book of 
Forms." 

(L^Tlia IFA<6T<DIRIiiS. ^ Saw Mills. 

ILa@(lll<D!R ANID WoNi S^ORIS. 

WholeMia. 

These rates are for Stocks in casks and Class A. . . .90 

packages. For Drinking Saloons, add Class B. • • l.OO 

•50 to l.OO^ according to grade. Class C, . . 1.35 

For Eectifying, add .35. |^ Class D, . . 1.75 

Do not seek this class of risks. The valines of liquors are so uncertain and 
fictitious, and the demands for loss or damage so extravagant and irregu- 
lar, that some underwriters have questioned whether a really satisfactory 
adjustment has ever been bad apon a miscellaneous liquor stock ! These 
remarks should not apply in sections where Whisky is a large staple 
product, and has a recognized commercial value ; but even there the 
moral hazard growing out of the Government tax and the illegal meas- 
ures taken to avoid it warn us against free insurance on Whisky. 

Whisky in bond must be insured only by the Government nambers 
on barrels : No. to No. , inclusive. 

As a rule, decline Drinking Saloons, and also treat them as bad 
exposures to other risks. 

Detached. 

Get additional for exposures. ( Class B, . . 3.50 

If Farrier and Blacksmith adjoin or -j Class C, . . 3.75 

expose, get l.OO to 3.00 additional. ( Class D, . . 3.50 

Open lights prohibited, and all lights should be stationary : Beware 
of Coal oil. Smoking expressly forbidden. Water should be handy. 
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Greasy rags, from the oiling of harness, induce spontaneous combustion, 
and should be looked after. 

Insure a specific amount on each item covered, as $50 each on twenty 
torses; $10 each on forty sets of harness; $100 each on ten carriages; 
$75 each on eight buggies; $500 on hay, grain and feed — ($3,500). 
Never write a general policy ; if some horses are so valuable that an 
average amoimt would not be satisfactory, let the owner furnish a 
schedule, and insure each horse by name and description, putting an 
agreed amount on each. ^^Blwnket Polieies^^^ on Lwery Stahles^ wiU he 
ccmeded as soon as reported ! 

For Private Bams and Stables, see page 9. 

Detached and secured by a good wall or fence, . 3.00 
" " without fence, a.50 

If within eighty feet of a steam saw or planing mill, add 1.50 to 
3.00. If within fifty feet, get mill rates or decline, and, in either case, 
submit survey and diagram before binding. Get proper additional pre- 
mium for exposures of stables, carjventer shops, etc., and (if on docks) lor 
steamers and locomotives. OflSce in yard same rate as lumber. 

Small yards are preferred. If on two sides of a street, put a specific 
amount on each part ; this is imperatvve ; two ya/rds m/ust not he covered 
m one sum. 

Wood yards and stave yards — ^no pine or soft lumber — may be taken 
•33 less than above rates, and a like discrimination may be made in 
favor of green lumber. 




UiBsaiNi ^liQoiPs smsi IL®@®(i&®iri)vs Works. 

STEAM. 

For water power, deduct .50. i cR!! ?' * * aSJ 

If Foundry adjoins, see Foundry Kates. ) ^- «? ' * **'^^ 
^ ^ ' ( Class D, . . 3.00 

See same, for rules in regard to Patterns and Pattern Shops. If 
wood work is done, see Agricultural Implement Eates. Submit manu- 
facturing application, diagram and private report before accepting. 
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®(Rir®A®gs, 



Do not cultivate this class of business without special permission from 
your company, except to issue policies on desirable buildings to the 
owNEB : Lo8S^ if cmy^paycMe to John Doe^ Mortgagee. 

Mortgage ingurance, proper, is simply debt insurance. The policy issues to the mort- 
gagee to 'protect hii interegt. If any loss is paid, the mortgagee assigns to the insurance 
company an interest in the mortgage equal to the sum so paid, and the company collects 
from the debtor. A policy issued to a mortgagee on his interest is of no benefit to the 
owner of the property. It is a collateral, obtained by the mortgagee, at his own expense, 
for his own benefit, and, although the mortgagee thus (when loss is paid) gets payment 
of his claim, the debtor is not discharged, but must pay to the company, to whom assign- 
ment has been made. For proper forms of Mortgage policies, see Hine's "Book of 
Forms." 



See Rollinsr Mills. 

(Dll(L ii^KLlLS. (LlKISgglE). 

Water Power. 

Add for steam, in Brick, .30. i cilss c! .' .' t'Ss 

" ^'•»'"«' *•••• I Class D, . . a.30 

Lard Oil making exclusively, no fire heat and no steam, .US off 
above rates. 

For Lard Oil making in connection with soap and candles, see Soap 
AND Candle Factories. These establishments, owing to the introduction 
of Petroleum, are not profitable^ ^ formerly, and call for good judgment 
on the part of insurers. 

Press cloths in all oil mills are specially liable to heat and produce 
spontaneous combustion when left in heaps. Unless systematically 
cleaned and spread, or hung, decline the risk. 

Submit manufacturing application, diagram and private report before 
accepting. 
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(Dli [Bs(?(iKIS»(iSS. 



Only the best of these will be taken i Class JB, • . S.SO to 
upon full correspondence, application, ■{ Class Cj . . 10.00 
diagram and private report. ' Class D^ . . decline. 

Still Houses generally uninsurable; rate from lO.OO upwards. 
Agitating Houses, Receiving and Barreling Houses, worth from 3.00 to 
6«00, according to arrangement and nearness to stills. 

" Oil Yards," for storage of crude petroleum in tanks, cisterns and 
otherwise, pay from 4.00 to 6.00 (and short rates of same) according 
to arrangement. Crude petroleum at Oil City, or elsewhere in the oil 
regions, is uninsurable. 

Competition on these risks, in connection with a "run of luck," has 
xeduced the rates below a safe standard. The extreme inflammability of 
the material is notorious, and has been the cause of some very destructive 
:fires. 

( Class B, . . a.SO 

For refined Petroleum, in barrels, . . •< Class C, . . 3.7S 

( Class D, • . decline. 

Some warehouses have been constructed at Pittsburgh and elsewhere, 
for refined oil, with ventilators and appliances specially adapted to the 
trade. In such as these, the tariff may be abated •3t(« 

Rejmed Oil stored in cella/rs a/nd elsewhere among merccmtUe risks adds 
••50 to the rate. It is folly for parties to compare refined oil in barrels, 
with whisky and other tight packages on storage. Its great penetrative- 
ness defies the tightest barrels and mocks at glue and paint. It v>Ul 
ooze out, and offer food for the accidental flame that else had done no 
harm. Petroleum, in all its stages, is a dangerous article, and should 
always pay ftiU figures for insurance. 

Storage of " Coal Oil," even in the smallest quantities, among other 
merchandise, should be discouraged. Retail dealers, who purchase two 
or three barrels, should not be permitted to expose their other insured 
property by bringing it upon the premises. 
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©]IL AKIiD IL^SiillP SlTQRgS. 



The danger arises from storage of Petro- 
leum, the mixiDg and vending of Cara- 
phene, and liaving these inflammable 
fluids on draught at all hours. 



Class B, . . 1.S0 
Class C, . . 1.7S 
Class D, . . 3.00 



If these rates cannot be obtained, decline the risk. 

A lamp stock, being mainly of glass, is difficult to remove, and is 
not a choice risk, aside from, the Oil and Camphene hazard. As a rule, 
do not solicit these risks ; criticise them closely when offered, and reject 
firmly any that do not conmaend themselves to your judgment after rigid 
inspection. 

Small, well arranged stocks will pass at .35 below this tariff. 



Attention is invited to what is said of Gasoline and its kindred, on pages 23, 24, and 
25. The so-caUed ** Non-explosive 00s" have Naphtha, Gasoline, or Benzine for their 
base, and are dangerous in the extreme. The itinerant venders of these murderons fluids 
are either very ignorant or very reckless ; their " tests " are delusive, and their wares 
jeox)ardise aU who touch them. Have nothing to do with any of the patent compounds 
that wiU not stand the ordinary 

Fms Tbbt; 

Which is simply to heat a little of the liquid ; if it flashes below 100 degrees, or bums 
below 120, refuse it unconditionally. This may be done— with coal oil or any other 
illuminator — ^by pouring a few spoonsful! in a saucer and floating the saucer on a vessel 
of warm water ; put a thermometer in the water and as the heat rises hold a lighted 
match close over the oil and note the temperature at which it flashes and bums. The 
** non-exploflive " oils will not bear this test at all, many of them wiU inflame <U freezing 
point! 

See Page i6. 



IFapsk 




IILILS, 



These rates are for Mills that are every ( Class B, . . 3.39 
way first-class as to construction and { Class C, . . 3.S0 
management — ^paper dried by steam — ' Class D, . . 3.00 
neither bleaching nor sizing prepared in the building — ^rags neither 
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stored nor sorted in the mill — cotton waste not permitted to be stored 
in or near the mill; this last is very dangerous, and should be well 
looked to. 

For storing or sorting rags, or for preparing bleaching or sizing, add 
.50. Submit paper-mill application, diagram and private report before 
accepting. 

K straw and straw stock are used charge Wba.pping-Papbb Mill rates. 

If the paper is manufactured, charge Paper-Mill rates. 

If only the printing, coloring and pre- | Class B, • • 1.SO 
paring of hangings are done, charges Class C, . . 1.7S 
for ' Class D, . . a.OO 



Stacks of Straw and Flax should not ( S*** ?' * ' J*!!!! 

, xi. KA ^' 4. \ Class C, . . 3.a0 

be nearer than 50 leet. I ^^^ «: m a a 

I Class D, . . 4.00 

Submit paper-mill application, diagram and private report before 
accepting. Only the very best will be accepted ; they are desperate 
risks. 

Hand Wobk only. i Class B, . . 3.7S 

For steam power, charge Cabinet Fac- { Class C, . . 3.00 

TOBY rates. ' Class D, . • 3.S0 

Shavings to be removed daily and water kept handy. 

Notice particularly the glue-heating arrangement and the drying 
boxes ; they must be of the best construction, or they condemn the risk. 

Small shops, working three or four hands, will be accepted .SO below 
these figures. 



Sash and Blind Factobibs, 
Tub and Bucket Factories, 
Packing Box Makers, 
Wooden Trunk Makers, 
Frame Makers, and 
Workers in Soft Wood 
generally. 



Class B, . . 7.00 
Class C, . . 8.00 



V _ 
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STEAM. 

Water power, l.OO to 9.00 less. 

Planing Mills, 

Flooring Mills, 

Moulding Factories, ( Class D, . . lO.OO 

_ The whole list is undesirable, and will 
I- be declined as a rule. 
Those of the better grades may be sub- 
mitted with special manufacturing 
application, diagram and private re- 
port, and those approved will be ac- 
cepted at the fullest rates only. 

The famace rnnst be of the best construction, and the chute for shavings fire-proof. 
Water casks and buckets required in each room. Drying Kilns not permitted within 
50 feet. Thefie risks are usuallj exposed by lumber yards, stables, etc. Give fuU descrip- 
tion of all surroundings. 

For Hand Work only, see Cakpenter-shop rates. 

Including Daguerreotype, Ambrotype, j ^!*®® *' * ' *•** 
and all Sun-picture works, . . \^^l^^ ] [ JJJ 

Being usually in the upper stories, and composed largely of delicate 
materials, salvage is difficult, and they make bad losses. 

Vahoes are^ in a great degree^ professional^ not mercantile^ and 
should be closely scanned ; insure only half the valuation. See that all 
chemicals are in proper order. Look out for gun-cotton. 

If there is a solar lens, see that it has an arrangement for shutting 
out the sun when not in use ; it will fire a pine board in a few seconds 
when in focus. 

Insurance in Photograph Galleries should be upon a schedule fur- 
nished by the owner, and having satisfactory valuations annexed. 

Insure no Tra/oeUvng Photograph Ca/rs or contents. 



Annual WM^house rateB, with the privileges of) Beiok, 
CQtting, Baiting, balking and packing only, . ( Frauk, 

Annoal rateB, including above, and the additional ( Bbick, 
privilege of emoking only, I Fbahb, 



Same, with privilege of rendering only ] 



Frame, 3.90 



Same, with privileges both of smoking t Bbioe, 3.90 
and rendering, ( Frame, 4.00 

For the privilege of slaughtering, add to either J Bkick, 
of the above, I Frame, 



1.30 
3.00 
3.33 
3.79 

StMm. 

3.90 
3.00 

stum. 

4.00 

4.90 

.79 



[But annual risks on slaughter houses that are not in connection 
with, or uBed for other branches of the business, are not desired.] 

SHORT RATES, INCLUDING WAREHOUSE RISKS. 
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As a rule, however, decline all establishments having a fbahe bmokb 



CuTTraQ and Packing are not, of themselves, very hazardous ; but 
they are usually done in a hurried manner, and often at night. See 
that all lights are well secured with good lanterns or sconces, and that 
careless hands are not allowed to M»e pieces of Tneatfor ca/ndleetioks. 

Lard Kendebino is dimgerone at the best, and should be done only 
by experienced and trusty hands. The KettUa should be well Bet, and 
the top of the furnace covered with an iron plate, having a flange at 
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least one inch high around the edges. An Extinguisher should be 
hung on a puUy that can be let down over the Kettle instantly if the 
lard takes fire. Water will not quench hv/ming grease^ it cam. only be 
done hy smothering. Fires should be put out at night, and the floor of 
the lard room should be brick or earth. 

Steam Eendebing is extremely hazardous from the generation of 
explosive gas that takes fire from a lighted candle. No lights of amy hind 
— open or closed — shxmld ever lepemdtted about Steamn, La/rd TamJcs, 

Smoking is the great peril of the business, and the arrangements 
should be of the best character. A slatted floor, ten feet above the fire, 
to prevent the meat from falling into it, is indispensable. If the fire is in 
a stove, or under a brick or metal arch, it will be all the better. After 
every precaution and every care have been taken, the risk is worth the 
fullest rate ; no inferior risks of this class are wanted at any price. 

Slaughtebino and Slaughteb Houses are always nuisances! not 
only during the season of killing, but particularly in the sunmier ; and 
are often burned by those living adjacent. Do not carry annual risks 
on Slaughter Houses, specially in thickly inhabited neighborhoods. If 
short risks are taken in such property, let them expire before warm 
weather. 

City establishments have great advantages over those in the country, 
in the superior fire department, the extra care of the general police in 
addition to private watchmen, and the better average experience of 
hands working in large concerns over those in smaU. It is a great error 
to suppose that country pork houses are better risks than those in the 
city, where they have these advantages ; and if, with aU the experience, 
care and security to be had at Cincinnati, Chicago and the other great 
Pork Centres, the above rates have been found to be barely adequate, 
there is certainly no margin for reduction in smaller places. 

Great speculations characterize the Pork business, and great moral 
hazards to underwriters are the inevitable result. Agents must consider 
this fact and guard well the interests of their companies, never suffering 
them to be. used by unworthy men. 

If the annual rate (from exposure, occupancy or otherwise) is higher 
than the Warehouse rates above given, charge short rates, as per table 
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on page 21, and then add for primLeges as per following table ; or, on an 
annual risk at Warehouse rates, charge by this table for privileges for 
the time wanted, additional. 





Smoking only. 


Rendering only. 


Smoking 

and 
Bendering. 


Fire. 


Steam. 


1 Month, 

2 " 

3 " 

4 " 

5 " 

6 " 


•00 
1^05 
1.35 
1.45 
1.00 
1.75 


•90 
•30 
•40 
•50 
•00 
•70 


•40 

•00 

•80 

1.00 

1.90 

1.40 


•65 
1^10 
1^45 
-1^70 
1^85 
9^00 



Insure a specific amount on or in each separate building, shed or 
yard ; if this ca/nnot he done^ the " a/oerage cla/use " must he inserted. 
Be very particular to see that all the policies on the same property read 
alike. See remarks on Policy and Policy writing. Submit surveys and 
have fiill correspondence with your Companies about Pork House risks, 
in adva/nce of the season^ so as to be ready when business commences. 



(F®inr(SiR3iS AM© ITSKKA ©©VTA W®!RKS. 

For steam power, add .SO to l.OO. ( Cvlass B, . . 3.00 

See that the drying rooms and ovens \ Class C, . . 3.S0 
are well made and safely arranged. ' Class D, . . 3.00 

Wood piles should not be too near. Ovens should be to leewa/rd of 
the buildings, according to the prevailing winds of the region. 
Submit survey and diagram. 

Powder Mills are unconditionally rejected as uninsurable; so also 
gunpowder on storage in quantities of 100 lbs. or over, and all property 
immediately endangered by it. 

Permission is usually printed in the Policy to keep 25 lbs. of powder 
in close metal canisters, for day sales only. 



60 



[pRiiKiifiisa® ©?(?(ie(is. 



For Steam, add .«50. 

For Book Bindery, add .35. 

For Office entirely on ground floor, 



Class A, . . l.OO 
Class B, . . 1.35 
Class C, . . 1.S0 



deduct, .35. [ Class D, . . 3.00 

Printing establishments are almost invariably in the upper stories, 
where salvage is impossible, and are generally total losses. They have 
been an unprofitable class of risks to underwriters, newspaper offices 
especially. 

See that arrangements for drying paper, if any, are safe and not 
endangered by stove pipes, lamps, etc. Give caution in regard to greasy 
rags, used on presses or copperplates, which, thrown in a corner, may 
produce spontaneous combustion. -Tidiness and good order should pre- 
vail to make the risk desirable. If eamphene or hemi/ne is used for 
cleaning rollers, or any other purpose, see that the arrangements are of 
the best kind and remote from all lights and fire. The great printing 
house of Harpers', in New York, was bmned from this cause. 

Copperplate Pblntebs exclusively, well situated and otherwise desir- 
able, may be taken .35 below this tariflF. 

See remarks on Reinsurance under the head of Policies and Policy 
Writing, further on. 

Do not cultivate this sort of business, and never issue a rent policy 
without previous consent of your company. 

Insurance of rents is to indeninify a landlord for actual loss of rent resulting directly 
from a fire that renders a building untenantable. It is the converse of Lease insurance. 
The assured must agree to rebuild or repair in as short a time as the nature of the case 
will permit, and the loss is ascertained by the time required to repair, being pro rata to 
the annual rental of the building or the damaged portion of it. 

Rent insurance is entirely aside from insurance on the building. It has nothing to do 
with damage to property, but relates solely to loss of rents, therefore the actual loss of rents, 
and not a specified sum (which may be less or more than such actual loss) is the true 
measure of a company's liability. 

For proper form of poliqr consult Hine's ** Book of Forms." 
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If unprofitable or in litis^ation, or if ( Class B, . • 3.35 
unpaid or disaffected hands threaten, < Class C, • • 3.S0 
decline the risk. ( Class D, . . 3.00 

Submit manufacturing application, diagram and fiill details of the 
risk, by letter, before accepting. 

[BA9(k[R®<a(D [F[R®Pg[RTY« 

Class B. Class C. Class D. 

Passenger depots, detached, . . . 
Freight " " ... 

Locomotive works — see page 51, . . 
Machine shops, excluding car shops. 
Car-wheel works — see page 46, . . 

Roundhouses, 1.S0 

Bridges — see Bridges, page 33. 
Eating houses, detached, .... 
Car shops — see page 36, .... 
Wood sheds — ^no steam sawing, . . 
Water tanks, without steam power, 1.00 

Charge additional for exposures, and the highest rate of either for a 
conglomerate of two or more of the above hazards. 

The above tariff is only for first-class structures. Application, 
diagram and private report should be submitted in all cases, and great 
care exercised in regard to the risk. Some of the most disastrous fires 
of the present century have been among or occasioned by railroads. 
If the risk includes a great number of buildings, depots, bridges, etc., 
call each by name and specify an amount on or in each, as the case 
may be. 

Policies have been written, ** On property of every description belonging to said com- 
pany, or for which they may be liable, situated on the line of their road/' etc. This in- 
cludes road, bridges, wood, buildings and machinery of every sort, cars, engines, freights, 
and every other Hem in one sum ! Rate of premium is from twelve to twenty per cent., 
and losses of $500 or less are not to be paid. There is plausibility in the plan, and some com- 
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panies have statistics that seem to show a profit. But the proportion of insnranoe to the 
whole yalue is very small, being nsuallj $50,000 to $100,000 insurance on five to ten 
millions of YsXue—jtut enough to ccUeh aU the losses, and making the rate, in reality, one 
tenth to one fifth of one per cent. — about one quarter of the rate on choice detached 
dwellings ! The plan is deceptive, and you will decline aU such insurances uncanditumaUy, 
unless spedallj authorized by the company. 



STEAM. 

( Class B, . . 3^0 

For water power, deduct 1 .OO. < Class C, . . 4.00 

( Class D, . . S.OO 

If Flax or Hemp is broken and picked, charge Bagoing-factoby 
rates. Stacks should not be nearer than fifty feet, and water should be 
kept in every room. 

For Twine Faotokies, neatly arranged, free from breaking, picking, 
baling and other coarse operations; stacks remote, and the establish- 
ment every way first-class, deduct l.OO to 1.S0 from the above tariff. 

Old-fashioned Rope Walks, hand work only — ^Brick, 3,«MI ; Frame, 4,00, 



iatV W®!RKS. 

These are usually rough wooden sheds, ( gri^k 3.00 

in remote places, and the buildings < 
are generaUy of no insurable value. ( ^^ame, . . . 8.00 

Machinery, kettles, pumps, engines and stocks of salt may sometimes 
be covered, however. 

Submit application, diagram and private report. 

It is an error to suppose that the salt impregnates the buildings over 
the kettles, and thus renders them impervious to fire ; it is the water 
that evaporates, not the salt: steam from fresh water would be about as 
efficacious. 
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Isolated. 

Saw Mills running but a portion of the time, from lack of employ- 
ment, or scant water, are not insurable ; as also mills in places where 
timber has become scarce, or where the cost of transportation is excessive, 
or where any circumstances render the business unprofitable. Beware 
of small mills with large encumbrances ; of over-stocked markets ; of 
poor lumber; of imscrupulous competition, and all other elements of 
moral hazard. 

Bates fob obdinast Countby Mills, (see below for Merchant Mills.) 

Watbb Mills, one or two saws, 3.00 

Same with gangs of saws, 3.S0 to 4.00 

Steam Saw Mills, 7.00 to lO.OO 

A rickety stove, with pipe through side, or roof — ^fires in kettles, or 
on a rock just outside, as sometimes seen in backwoods settlements, 
condemn the risk. 

SnikoLE, Lath, or Stave Factoby attached, adds half to the rate ; 
and a Sash and Blind Factoby doubles it. 

Limit of insurance, in aU cases, one-half the valuation. 

Steam Mills are not desirable as a class, and are but rarely accepted. 
Submit manufacturing application, diagram and private report before 
issuing policy. 

On brick buildings deduct l.OO, and on frames that are inclosed 
throughout, and can be locked up at night, deduct .SO. 

National Boabd Bates on Steam Saw Mills. 



No external exposure; lumber to be sawed wet; boUer house of 
brick or stone (and shut off from mill by iron door) ; roof of same of 
metal, slate or gravel ; chimney, brick (with spark arrester) ; casks or 
tanks of water on roof; buckets in mill; force pump and at least 100 
feet of hose ; ladders or other convenient means of access to roof; roof 
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of boiler room not within four feet of boiler ; iron flue connecting furnace 
with smoke stack as much as two feet from roof or wood work. 

Kate on such a mill, 4.SO. 

ADDITIONS FOB DEFIOIENOIES. 

Frame boiler house, .SO to l.OO, according to circumstances ; boiler 
in mill, 1.00 to 3.00^ iron smoke stack, .SO j no casks or tanks on 
roof, .SO J no force pump and hose, .SO j shingle mill, where shingles 
are sawed, .SO j where shaved, 1.00^ sawing dry lumber principally, 
l.OO to 3.00 ; no watchman during nights of working season, .US. 



See Carpenter Shops. 

Class C. . . 3.00 
Class D, . . 3^0 

Submit soap and candle application, diagram and private report 
before accepting. 

On the best of these establishments limited amounts will be enter- 
tained at the above rates, but the companies do not seek the business. 
A most persistent fatality has followed these establishments since the 
discovery of Petroleum, and they have, as a claas, cost double the whole 
amount of premiums received from them ! 

If Lard Oil is made, see that the cloths are well cared for, and not 
suffered to lie in heaps. — See Oil Mills. 

Examine furnaces, see that Kettles are well set, that no wood work 
approaches the fires, and that the general arrangement is tidy and syste- 
matic ; if dirty or disorderly, decline. These establishments often 
become nuisances, and are secretly fired to rid a neighborhood of the 
stench. 
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STEAM. 

Examine all FurD aces and Roasters; if 
in the upper stories the greatest care 
must have been used in their con- 
struction to render them insurable. 



I 



Class B« . . a.7S 
Class C, . . 3.00 
Class D, . . 3.S0 



Submit manufacturing application, diagram and private report 
before accepting. 

When roasting is done in a separate building, deduct .«50« The 
hazard of coftee roasting, however, is not in the process a]one ; over- 
burned coffee, already charred, confined in a heated mass, develops tire. 
Many establishments, it is believed, have burned from this cause. 

ilTAIilR (BiDlLIDglRS. 

See Carpenter Shops. 



Being generally at remote points in the mining regions, among a rough 
population, frequently of doubtful value as experiments, subject to 
violence from jealousies and other causes, will be entertained only by 
resident agents, who can give them personal inspection ; and they will 
submit manufacturing application, diagram and private report, and 
await instructions before making any agreement for risks. 

Buildings, it* rough sheds, decline. Kisks on machinery at five to 
ten per cent, for Water and Steam may be considered. 

If a mine is idle or unprofitable, decline all risks, either on buildings 
or machinery, without torms. 

See that all the Heating and Drying I Class B, . . 3.S0 
Apparatus is well constructed and < Class C, • . 9.7S 
in perfect order. ( Class D, . . 3.SO 

The Kiln is the great incendiary, and must receive particular attention. 
There have been some heavy losses on these risks'. Submit manu- 
facturing application, diagram and private report before accepting. 

6 



66 

See Barrel Factories. 
See Mercantile Risks, Page 13. 

Values are very heavy, and the hazard ( Class B, . . 3.50 
from steam and fire heat consider- j Class C, . 3.7o 
able. ( Class D, . . 8.«0 

See that the entire establishment is of the best construction, and 
that every safeguard against accident is provided, such as force pump, 
hose, buckets, water casks, watchmen, etc. 

Submit manufacturing application, diagram and private report 
before accepting. 

See Soap and Candle Factories. 
Detached. 

Bark Mill outside. Brick Frame. 

With Heaters and Steam Power (Brick Stack.) 3.S0 4.00 
Without" " " " a.«0 8.00 

If Bark Mill is in the Tannery building, add .«50. If over the 
furnace room, decline. 

For metal roof, deduct .35. For iron chimney, add .95 to .«50. 

No lights, fires, or smoking permitted about the Bark Mill. On 
stock while in the vats, deduct .SO ; but be very sure to confine that por- 
tion of the insurance hy specification, strictly to the vats, and not permit 
it to cover stock after it has left them. 

Bark stacked, or in sheds, should be at least fifty feet from the 
buildings ; it will take fire from sparks when very dry, and if specially 
exposed to locomotives or other fires, should be rejected. In ordinary 
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cases, cover it at the same rate as the Tannery itself. Insurance on 
Bark alone, in piles or wooden sheds detached, is 3.00 and short rates 
of the same. 

Curriers and Leather dressers — ^no tanning or bark mill — ^brick 1.35 
to 1.S0, frame 3.00. 

Exceptionally a Company that makes a specialty of keeping posted 
on tannery men cmd the leather Imsiness^ makes a profit on these risks, 
but the majority of Companies have found it impossible to make them 
pay. Agents will never take them without special instruction from the 
Company, after survey Jias been submitted. 



Boiler Shops and Ikon Chimney 

Makers not included. 
For Forges for Copper or other work, 

add .35. 

Carelessness in the use and management of soldering pots should 
condemn the risk. There should be a secure place to set them when 
not in use. 



Class B, . . 1.35 
Class C, . . 1.50 
Class D, . . 1.75 



I Brick, . . . 1.50 
Frame . . . 3.00 
And Short Rates of same. 

These are frequently open sheds — ^mere shells, of the rudest con- 
struction. Unless the building is one that can be closed and locked at 
night, decline the risk. Insurances are usually wanted on the Tobacco 
for short periods ; in insurable buildings, cover the crop at short rates of 
the above tariff. 

Be careful about over-valuations, and limit the insurance to two- 
thirds the value — half is generally enough to cover. Avoid poor 
Tobacco ; a damaged crop is sure to bum. 

If a stove is used i/n the ham^ decline^ unless it has a brick or stone 
chimney built from the ground, and is otherwise well arranged ; then 
add .50. 
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For Short Bisks, charge, in 
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1.90 
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1.80 
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4.00 
5.00 

Fbame. 
.85 
1.90 
1.60 
9.00 
9.40 
9.80 



are 



The values in Stemmeries are nsnally large; the buildings 
generally of wood (brick not being favorable for drying the leaf), and 
when they bum the loss is very heavy. Careless hands augment the 
danger. 

Smoking should be prohibited, and all fires and lights, if any, must 
be of the best arrangement — none but good globe lanterns being 
permitted. Water casks and buckets should be provided at different 
points throughout the building. Correspond freely with the Companies 
in regard to these risks before binding any contracts. 



ir(&isA<e(B® [pAi&iriDnois. 



The Government Tax on Tobacco in- 
cites fraud, making the business of 
doubtful character. Honest meni 
cannot live at it ; underwriters bet- 
ter avoid it. 



Class A, 
Class B, 
Class C, 
Class D, 



1.50 
1.75 
9.00 

decline. 



Sweat House should be outside, and at least twenty feet from the 
factory ; if it is inside the building, add .50 to 1.00 j and unless it is 
of good construction, decline the risk. 

See that the Licorice Kettle is securely set and well located. It is 
frequently in the upper story, and a very nasty affair. 

Insure a specific amount each on the presses, and never cover them 
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in one sum as machinery; and a separate amount on stock, getting 
separate specifications, where possible, on the leaf and the manufactured 
tobacco. Survey and application to be submitted before accepting. 

ITVPS AM® StSRSOWPS (F©(!!IM©(S»l(i§. 

Examine closely all the furnaces ; there 
is a multitude of them ; in the casting 
room — the stereotyping room — ^the 
electrotyping room — and fire pots for 
soldering in the finishing room. 

Look to the " backing " and wooden-rule department ; see that 
shavings are properly disposed of. If additional wood work is done, 
for stands, cases, galleys, quoins, etc., charge .SO to l.OO additional. 
For steam power, add .SO to l*tSO. Eefer manufacturing application, 
diagram and private report. 



Class B, . 


. 3.00 


Class C, . 


. 3.35 


Class D, • 


. 3.79 



(|!)si®(e(B(i!l(P!)(i[D 



|J!II|(L(D1N(BS. 



Unoccupied buildings, property on leased ground with lease nearly 
expired, houses out of repair or shortly to be torn down or removed, and 
unproductive property getierdUy^ should be steadily avoided. Where 
the character of parties is unexceptionable, and all attendant circum- 
stances warrant an occasional departure from this rule, cover half the 
actual cash value. Charge warehouse rates (see page 19), and additional 
for exposures. 

. . 9.35 
. . 9.50 
. . 3.00 



No wood-work. No open lights allowed. ( Class .»^ 
See that shucks, cotton and other { Class Cj 
litter are not permitted near stoves. ' Class D^ 



Smoking positively prohibited. If the establishment is untidy decline 
the risk. 

In large establishments, where bleaching and drying of material is 
done, extra precautions must be observed, and extra rates secured. 
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See pages 18 and 19. 



For Furnace outside, in a separate fire- 
proof stone or brick building, deduct 
.50 from steam rates. With " pa- 
tent steam dryer," decline. 



Water. Steam. 



Class B, 3.00 9.75 
Class C, 9.95 3.00 
Class D, 3.00 4.00 



Force pump and hose should be provided to command every portion 
of the building ; and water casks and buckets must be placed on each 
floor. A careful watchman should be employed, and good watch clock 
provided. Waste must be removed daily. Machinery not in use will 
only be insured upon a schedule furnished by the owner, and but half 
the cash value of each item covered. See that cleanliness and order 
prevail. If untidy or disorderly, decline the risk. Beware of " patent 
oils" and petroleum mixtures. Decline small mills where inadequate 
capital impedes successful management. 

Submit woolen mill application, diagram and private report before 
accepting. 



APPROXIMATE ANNUAL RATES. 



Add fob Exfosurbb according to their uumUtr, uitent and hazard. Also for addi- 
tional occupaucies. For CIbhb A deduct .10 from B rate. 

Thege mtes will apply in good hrick bloekt with fire wiUt, bvt not in frame range*. 

Those marked " refer " and " son pafte " must be submitted to tho companies berore 
Mcepting. 
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Cotton Kills, page Sfi, refer. . 
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Belling and Iloae StockE 
Bllllai3 Table HauaOwiUirlei, nae 

Bmiard skioona inrl cootantaV.! ! 
BlBckeulth Bbo», see page 90. . 
Blacking and In> Msnnhctoiioe 



and I^unp Maken 
mg Honeee, privBla 



Booh Bad Stationers' S 



Biucka, wboleeali 



B. C. 



D. 
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Carri^B In Store, eee page 3B. 
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Coffn, Drag and Spice Mills, eeo 

pageae , s 

CoflSe in Sloie 

" HoDsea and Saloons ' 1 

CoUegee £ Seminaries, boarding I 

" (eea page) 38 " day-echooi 

Colarmen'a Stocks (no oll<-, vat- 

Commlerlou Herchanle < I 

Compoaitlon RooBng Works, rtf^- 

CompaBltion Rooting in Store. . ; 
ConfectlaneiT Makers, see p. 34 . 

Bloeke 

"wItharBKorits 
Comb Makers, band work 

Cooper Shops, see page il3 

Copperplate Printers, sea page 60 

CoppeiSDiiths, Bee page ST. 

Cotton Brokers, with samploa . . . 
■■ MUle. water, see iB^sn.. 



Sbods A Warehoaecs, Eiee 



Cotton Gins, see page 87- -- 

" Batting and Wadding, In 

8t.re. ijalee' *.., 

Cordage and Bops Stocks 

Costnmera' Stocka ....,., 

CoaDtrr SlorsB, ess f»^ IS 

Conrt Bonees, see page 38. . . 
Crockei7 Stone, letttl 



wholesale, Id pt 



DagneirotTtic Galleries, sec p. SO 1.% ' 

^ " Slocks lA Store " - 
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This is the first step in effecting an insurance. Never issue a Policy 
without first securing a regular application and survey. This is habitu- 
ally neglected by some agents ! it is of prime importance, however, and 
should not be omitted in any case. 

Parties sometimes object to filling and signing an application ; this 
is invariably firom one of four causes : ignorance, laziness, unfounded 
prejudice, or incipient firaud : either of which, instead of justifying the 
omission, should make the rule imperative. 

Let it be filled carefully and completely, written in ink, and signed 
hy the applicant. Each question is asked to be answered ; therefore let 
it be answered, omitting none. 

Where practicable, the applicant himself should make it out. If he 
desires it, however, you can write it for him, but in doing so you are his 
agent for the time being. 

Make no entry or remark of your own on the application, unless there 
is some blank prepared especially for the agent to fill. It is the appli- 
cant's docmnent, fiUed over his signature ; and entries thereon by 
another party are inappropriate. Give your own views and statements 
on a letter-sheet separately ; always do this freely, as a Company always 
desires particularly to know how its agent regards the risk ; making a 
private report on all its essential points of great value. 

Number the application the same as the Policy, and refer to it 
therein, making it part thereof in the following words: '^ Speeial 

reference being had to the assured^s application, No, , which is his 

[her or their] wa/rranty a/tid apa/rt hereof P 



This is for Mercantile and Dwelling Kisks. It should be filled by 
the applicant — answering each and every question fully, and signing the 
same. Let a diagram be made in the blank prepared for it: see 
directions, in regard to Diagrams, further on. 
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For these there are applications of various forms adapted to each 
occupation, as 

Floub Mill, Paper Mill, 

Cotton Mill, Woolen Mill, 

Tannery, Bbeweky, 

PoBK House, Saw Mill, 

Soap and Candle Factory, 

and also a General Manufacturing Application. Each special hazard 
must he surveyed upon its own pcurticula/r hlomk^ ds nmie of the others 
will bring out the particular information demred ; please remember this. 

Applications should always be written in ink, and never in pencil 
mark. They should invariably receive the signature of the Applicant. 

A survey is simply a critical examination of the risk in all its In- 
surance aspects, and a notation of the same on the printed blank. Its 
importance is dwelt upon by all underwriters, and cannot well be over- 
estimated. It should clearly develop five vital points, namely, Con- 
stmcidonj Occupa/ncy^ JSxtemal liaposure^ Internal Danger and Moral 
Haza/rd. 

Be familiar with the Classification of Buildings on the last page 
of the book, it will greatly aid you. 

Fire-Walls. — A jwe-waU is, briefly, one that will turn fire. To do 
this it must be at least twelve inches thick, without openings, rising 
well above the roof, having the joists resting on ledges, or beveled and 
so inserted that the falling of a floor will not pull the wall down. If 
any walls are represented as f/re-walls^ see that they come up to these 
requirements. 

EooFS. — ^Metal, slate, tile, or shingles laid in mortar, are the only safe 
materials with which to cover buildings in blocks or that are exposed. 
" Composition," " gravel," " mastic " and other " Patent " preparations, 
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are vanity ! Some of them will resist sparks rather better than shingles ; 
but the dripping, burning tar frovn am, inside f/re^ which prevents the 
removal of goods; and the fierceness with which it bums from outside 
flames, when once ignited, overbalance its good points, and grade it 
with or below common shingle roofing. 

The Brooklyn Fire Marshal sajs : In fifteen years' experience, I have seen only one 
[composition] roof where it stood the test, but a great many where it ran off on the 
approach of fire and burnt very readily. If I wished to bum a house down, I do not 
know of anything better to assist me in the undertaking than some of these preparations 
for cheap roofing. It is very easy to make samplei which wiU resist fire, but I have never 
seen the same preparation on roofis. I am fully persuaded that tin, sheet-iron, slate, or 
even shingles, make a better roof than any of the preparations, and, in the long run, a 
cheaper one." 

It is safe to say that jwe-proof tar is as scarce as non-explosive gun- 
powder or incombustible kerosene ! 

Continuous roofs^ over a block without fire-walls, are a bad feature, 
and add to the rate .35 to .50. 

Wooden Cobnices are dangerous ornaments. In the great Troy fire 
'' hundreds of valuable buildings, in all parts of the burnt district, were 
set on fire on their wooden cornices from the surrounding heat alone. 
Our authorities could do no greater service than by prohibiting this de- 
scription of ornament on any building which may hereafter be erected." 

ScurrLES and Staies to the roof are an important convenience in 
protecting the building from neighboring fires. 

Skylights and Obseevatobies are easily broken ii;, and add to the 
dangers of a sweeping fire. If badly constructed, or peculiarly exposed, 
they should add ,10 to .SS to the rate. 

Chimneys, flues, stoves, pipes, furnaces, ashes, etc., have had atten- 
tion on pages 10, 11, and 12, which see. 

Communications. — Two buildings communicating by doors, and oc- 
cupied by one tenant, are generally regarded as one, and stocks therein 
are so insured ; it is much 1>etter, however, to put a specific amount on 
or in each, where practicable. If such buildings are occupied by more 
than one tenant, all must pay the rate charged for the most hazardous. 

Iron Doobs and Shutters, of adequate thickness, well made and 
well hung, compensate in a great measure for openings : if regula/rVy 
dosed at ni^ht^ you may rate the wall as whole. 
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Plate Glass, three feet square or more, in windows and doors, must 
be separately insured, and a specific sum placed on each plate at an ad- 
vance of 1.00 over the rate on building; their great liability to crack 
from heat or be broken at a fire makes this only just. 

CoBNER Buildings with doors opening into two streets are a shade 
better for insurance of merchandise, from the facility with which goods 
may be saved. 

Frame BmLDmos in ranges are treated on page 17, which see. 

Buildings ot Contents are prefercMe according to construction and 
other circumstances. In cities and large towns with good fire depart- 
ments, buildings, as a rule, are best. So of detached risks generally 
and standard warehouses and stores (short risks on contents always ex- 
cepted). But in frame ranges, or in blocks under continuous roofs, or in 
omnibus blocks, stocks are the best, specially those on the ground fioor, 
but stocks in the third and fourth stories are not so good as the building. 
Experience, only, will give correct discrimination on this point. 

nil. ©oouptteiay. 

Occupations have long been grouped in four classes, called Non- 
Hazardous^ such as Dwellings, Staple Dry Goods ; Hazardous^ such as 
Crockery, Hardware ; Mci/ra Haza/rdovs^ such as Drugs, Books ; and 
Specially Ha^a/rdovs^ such as Mills and Manufactories. 

While this system has its merits, and is still retained in many policies, 
some companies have dropped it altogether as being too vague and 
general. The general drift of this book looks to its abandonment, but 
need not in any wise conflict with those companies that retain it. 
Instead of grouping fifty or more occupations under one tariflf figure, 
we have prepared rates and rules for each on the foregoing pages. 
Ascertain and note the specific occupancy or occupancies of the risk, 
turn to those rates for detailed advice, and then give attention rather to 
the character of the occupa/nt^ as suggested by queries on pages 13 and 
14, and also under the head of Moral Hazard. All these questions 
have their bearings, and should be well considered as of vital importance. 
If on any of these points you reach an unfavorable conclusion, beware 
of the risk I 
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The bearings and importance of external expodures are not generally 
appreciated by agents who have not given the subject careful study, 
and yet it is no more true that " a mem may be known by the company 
he keeps," than that a risk must be rated according to its surroundings. 
It is, however, next to impossible to give rules on this topic that shall 
meet every case, because the situation and exposures of no two risks are 
precisely alike ; but the following remarks will be of value : 

Building Class A are regarded as unexposed when standing 20 feet from brick, 
mercantile or dwelling risks, or 40 feet firom frame. If the exposures are special hazards, 
no general rule can be given ; each most be determined upon the individual facts. 

B and C buildings are unexposed at double the above distances (unless a fire- wall 
intervene, then 30 to 60 feet). 

D buildings are safe at 100 feet, unless the exposure is very heavy. 

The direction of the wind has considerable to do with the importance of an exposure. 
Wherever the prevailing winds are W., S. W. and N. W., a westerly exposure is more 
formidable than an easterly one, and should stifibn up the rate accordingly. 

Narrow streets and alleys, with bad exposures opposite, have an important bearing, 
and must not be overlooked. 

Exposures diminish in force, as the distance increases, much more rapidly in regard 
to brick buildings than in regard to frames. A few examples will illustrate : 

I. A frame dwelling adjoining a frame blacksmith's shop is worth blacksmith 
rates (3.35) ; at 5 feet distance the hazard would be practically the same ; at 10 feet it 
would be worth its own rate and half the blacksmith rate in addition (1*63) ; at 20 feet, 
its own and one-fourth the blacksmith rate additional (1.06) ; at 40 feet one-eighth the 
blacksmith rate additional (•7§), and would not get well rid of the exposure short of 
100 feet. A class B dwelling adjoining the same shop would partake of about half the 
blacksmith hazard in addition to its own (1.47) ; at 5 feet it would be relieved of one- 
eighth of that exposure (1,33) ; at ten feet, one-fourth (t.tO) ; at 20 feet, one-half (,01) ; 
and at 40 feet it would almost cease to be exposed. 

II. Brick stores with fire-walls and iron shutters standing on opposite sides of a 20 
foot alley would make hardly an appreciable exposure to each other; while frames 
similarly situated would each impart one-half or more — according to height and size — ^its 
own hazard to the other, and if worth 1,35 detached, would now be worth 3«00 to 
3.50. 

in. A frame warehouse adjoining a frame steam mill would be worth mill rates, 
but the force of the exposure would not diminish so rapidly as in the blacksmith illustra- 
tion above, because the greater height and size of the mill would, in the event of a fire, 
extend its burning power much further, and at 10 feet the warehouse would be about as 
certain to bum as if adjoining, and, at 30 or 40 feet at least one-half the mill rate should 
be charged in addition to its own. A discrimination of ,35 to ,50 could be made, how- 
ever, in favor of contents of warehouse, for the probabilities of removal. 

6 
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Nothing sets forth the true insurance merits of a locality, and the 
bearings of buildings upon each other, like a good diagram. The 
examples given on the following pages are on a scale of fifty feet to an 
inch, and are commended to your careful study and imitation. 

So much difficulty is encountered, and such a mass of detail is 
involved in stating rules and examples for rating eoDposureSj that we 
believe no good practical result would be reached by the attempt ; and 
you are referred to the accompanying Model Diagram, as affording a 
better illustration of risks than any amount of mere printed explanation. 



HOW TO MAKE A DIAGRAM. 

Survey the premises thoroughly and make a roagh sketch with aU the distances 
marked correctly, and such memoranda as you may need ; then copy it carefaUy at your 
desk, drawing it to a scale ; (50 feet to an inch is the scale most generally in use.) 

Use BBD ink for brick or stone buildings, and black for frames. Designate fire-tocUls 
by a heavy red nuurk. Put the distances in feet in red ink, and the number of stories in 
black, f 

Write in the whole oecfu,pan/cfy of the risk and all its exposures ; also the materials of 
the roof but shingles may be indicated by a cross (x), composition by a dot (•), and metal, 
slate or tile, by a star (*). 

Always give the points of compass. 

On the backs of applications are ruled faint lines, about fL^% to an inch. Rate these 
little squares as ten feet, and you have a most convenient scale on which to draw an 
accurate Diagram, by means of which you can get the sizes of buildings, and their 
distances from and bearings upon each other, with considerable precision. A little 
practice will make this familiar and render the work easy and rapid. 

Number the buildings, as in the plat on the following page, for convenient reference 
in regard to details that cannot go in the limited space of the Diagram itself, and state 
freely any information bearing upon the several risks. For example (see next page), 
" Nos. 15 and 16, well arranged and occupied, choice risks." " Nos. 13 and 14, good 
buildings, omnibus occupancy, untidy." '* Nos. 10, 11 and 13, neat and orderly, best class 
of frames, chimneys all built from the ground." " Nos. 3 and 6, fair of their sort, well 
kept, but rather wooden." *' Nos. 31 to 20 inclusive, very dangerous, flues imperfect, 
occupation miscellaneous, not insurable." *' No. 30, new and well built, smutter in base- 
ment, tidy, good of its kind." " No. 10, small, neat shop." " No. 17, dangerous stove 
pipe, bad risk and bad exposure," and so on, as the merits of each may demand. 
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liiittHial Qiiiiig#r8 and 9oeiiriti#8, 

In addition to what is said in regard to construction, occupancy 
and moral hazard, your attention is invited to several other points of 
internal arrangement, such as 

1. Sleeping rooms for clerks or others; these are frequently care- 
lessly kept, and they demand consideration. 2. HatcJyways^ Skylights 
and Well-holes / these make great flues to spread a fire quickly through- 
aut a building, and, where it is possible, they should be closed when not 
in use. 3. Deadened floors ; these, if entire, without hatchways, retard 
the progress of flames and make the hazard in upper stories much lighter. 
4. The Heatmg apparainis^ whether fireplaces, grates, stoves, furnace 
or steam, must receive critical attention and be sound and safe in every 
respect ; as also the mode and means of lighting — see extended remarks 
on these subjects on pages 10, 11 and 12. 5. The business system of the 
concern^ whether neat and orderly, or dirty and loose, whether books 
are systematically kept. 6. Careless or intemperate errvployes and 
sleepy watchmen should be noted. 7. Night work — as in manufactories 
and printing offices ; late hours, as in hotels, stables and saloons, all 
have their elements of danger and should be taken into the account. 
8. Sponta/neoits comhustion may be lurking unsuspected; greasy rags, 
camphene, painted or oiled canvas, lime, lamp-black and oil, matches, 
benzine and various other latent incendiaries often " take fir-e of them- 
selves " and must be looked after. 

"^ \7. Moral Masaird. 

This arises from the motive, intention, design, desire, will or purpose 
of owners or others to bum property ; and is directly the germ of fraud 
and a fire. Guard against it above all other things, and if any taint of 
it be developed in the course of your examination, reftise the risk uncon- 
ditionally. It is more difficult to discover than all else, because hidden 
from view in the breast of the intended incendiary, who may be of 
accepted respectability and standing. Here is a field for the exercise of 
your own judgment and firmness. Ton need not (indeed, you cannot, 
without offence) proclaim your motive for declining the risk, but if any 
reason whatever appears why the insurance money might be better to 
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tte party than the property itself, or if threats, litigation, disputes or an 
embarrassed business appear, decline it without terms. Nmefi^ take a 
risk^ under the pressure of invportunityy agcmist the verdict of your 
better judgment^ with a lingering feeling of tmeasiness about something 
that may afterward lead you secretly to wish it had not been accepted. 
Never allow yourself to be talked out of a just conviction. 

The character and standing of the applicant furnish the index to his moral hazard. 
If he is honorable, systematic, and businesslike, he will be less likely to have enemies, 
within or without, than a dishonest, careless, or litigious person. Satisfy your mind fully 
on the foUowing points ; they have been noticed before, but are regarded as sufficiently 
important to warrant the repetition. 1. Is the party unpopular, grasping, overbearing, 
litigious, tricky, dishonest? 2. Is he losing money — is he embarrassed and desperate? 
3. Has he never insured before, but suddenly become convinced of its importance ? 4. Has 
he been threatened, or is he a man hated and feared in the neighborhood, and abounding 
in enemies ? 5. Has he a bad lease ? 6. Is the property in dispute or litigation — is it 
unproductive and unprofitable — is it a stock of remnants or a branch store-nm unsalable, 
unfashionable, depreciated, or damaged stock ? 7. Is it in the hands of the sheriff or 
assignees — ^in the former case, it is undoubtedly the subject of threats and revenge? 8. 
Have there been any former fires under suspicious circumstances, and was there any in- 
surance ? 9. Is the business a new experiment in manufactures or merchandise — some 
patent clap-trap of questionable value ? 10. Is the management careless, improvident or 
unsystematic ? 11. Is an excessive amount of insurance asked for, or an over-valuation 
stated ? — this is a sure sign of something wrong. If any question arises in your mind in 
regard to any of the above matters, do not grant a policy until it is cleared up in the most 
satisfactory manner. 

Moral Hazard of Watghmbn.— Many guardians of property who watch at night 
are trustworthy and diligent ; we would not cast a word of suspicion on those men who 
are faithfuT, but it is a notorious &ct that watchmen have been hired to bum property, or 
to connive at its destruction. They are peculiarly exposed to approaches of this nature 
from designing men, and underwriters must not overlook this point of danger. Be posted 
in regard to the individual watchmen. 

Insurance of CoNnNGBNT Interests. — A great deal of property is owned ** in the 
name of the wife." A great deal is held or occupied by parties having a life estate, or a 
right that terminates when some minor comes of age, or when some relative dies, or 
marries. These, and similar cases, present frequent conundrums for solution by under- 
writers, and should receive the needed attention as they come up. They may be all right, 
and they ma/y he aU wrong ; see to it that no profit is made out of the Companies on risks 
of this sort, as, for example, on a building held for years by a party insured, who is to 
lose possession when some other party comes of age who is now in the last year of his 
minority. 
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The Policy is based upon the application, and should conform to it ; 
it should always refer to the application, and make it a part of itself in 
the following words : " special reference being had to the assured's 

application, No. , which is his [her or their] warranty and a part 

hereof." 

Exercise great care in making the Policy plain and explicit. Write 
it as carefully as you would a note of hand, or a deed for the same 
amount. If you intend to cover such and such items, say so ; if tlie 
assured intends to have such and such covered, ascertain the fact, agree 
upon the details, and say so. Let the writing express the exact contract 
in its true intent and meaning, as clearly as plain words will do it. 
Nothing will make an agent feel more chagrined and mortified than to 
find a policy defective after afire^ and be compelled to say, " I intended 
it to cover so and so .'" He not only makes himself personally liable for 
the results (see the law of agency) and severely blames himself, but he 
gets blame from others. The assured censures him for giving him an 
imperfect contract ; those who hear of it censure him, and perhaps with- 
draw their business rather than run similar risks ; and he hazards the 
imputation from his companies of turning against them, in the time of 
disaster, to pettifog an uncertain construction in favor of a dissatisfied 
claimant! Appreciating these and similar considerations, you will 
pardon the emphasis and plainness with which we urge the importance 
of getting the Policy just bight before it leaves your hands. 

Avoid abbreviations in policy writing ; never make use of the terms 
" ditto" or " do.," " etc." or " &c." — they signify nothing, and may make 
mischief. If you use the words " stock" or " merchandise," be particular 
to define what sobt of stock or merchandise you refer to. Never say 
'^ personal property," without defining it clearly, and in all cases avoid 
general terms and such language as is ambiguous or susceptible of mis- 
construction. 
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It is well first to make a pencil sketch of the written portion of the contract — 
especially if the matter is at all extended or complicated — always to torite it first in the 
record book, and then copy it neatly on the policy. 

The printed form of poKcy must never be mutilated or changed. 

Valuations of property are never to be inserted in the policy. 

Other Insurance. — Always ascertain if any, and note it on the 
policy, naming the amount and the companies. If there is a great 
number of policies, a notation of " Other insurances permitted to the 

amount of $ ," or " not to exceed three-fourths the cash value," is 

sufficient. 

See that all policies on the same property attach alike ; this is very 
important. If your policy is on a " stock of hides, leather and findings," 
do not, on any consideration, give consent to another policy "on 
leatlier" alone. Or, if you cover in the " store room and rear warehouse 
adjoining" in one sum, do not give consent to another policy covering 
in the " store room" alone. Neglect of this may lead to the most un- 
satisfactory results in case of a loss. " Non-concurrent" policies, where 
they exist, are the bane of all adjustments. 

Specifications. — Specify a separate amount on each building or 
kind of merchandise, on store furniture and fixtures, or other property 
covered ; and never write in one sum on several separate' subjects, as on 
" Stock and Fixtures," " Building and Contents," " House and Barn !" 
This is a fundamental rule, and may never be departed from. See 
extended remarks on this topic under head of Blanket Policies. 

Desgbebe in the Policy the building insured or containing the prop- 
erty insured, as to construction, occupancy and location — ^for example: 
" his two-story brick, shingle-roofed dwelling and shoe-shop, with frame 
addition, occupied by two tenants, and situated on Lot 9, of Block 54, 
of the town of" — or, "contained in the three-story brick, metal-roofed 
building. No. 127 Main Street^^ occupied as dry goods store and offices" 
— or, " the one-story frame dwelling occupied by the assured as a family 
residence, located on the N. E. comer of Scott and Fourth Streets." 

Express Warranties, specially in Mill and Manufacturing Insurance, 
should be written in full in the Policy — as, " warranted by the assured 
to be worked by daylight only" — " no smoking or lights permitted in 
any of the buildings"— " a cask of water and fire-buckets to be con- 
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stantly kept in the picker room " — " a reliable and vigilant watchman to 
be regularly employed, and the premises never to be left alone by day or 
night" — or any other matter expressly agreed upon in regard to pro- 
viding, removing, remedying or avoiding anything specially bearing 
upon the risk. Trust but little to the printed conditions ; make the 
written portion of the contract include all its important provisions. 

Endorsements on the Policy, of additional insurances,* removals, 
repairs, transfers or other matters, must be noted at once on the record 
book, and reported to the company immediately. 

All endorsements that vary the contract or amount to a new agree- 
ment, require five-cent revenue stamps. 

Assignments, Tbansfers. — ^Policies can be .assigned only with the 
consent of the company, because the contract is a personal one, and a 
new party of unknown or doubtful safety cannot be substituted without 
its consent. It is the man^ not the house, that is insured ; and the 
moment another owner arises the contract ceases. If the new owner is 
satisfactory to the agent, consent may be given to the assignment, if not 
it must be withheld. Exercise firmness and good judgment on this 
point. 

Assignments require the same U. S. revenue stamp as the original 
policy, to he furnished hy the assured^ and never hy the Agent. 

Tbansfebs of insurance from one locality to another, on the removal 
of property, may be consented to at your option, but will call for sound 
judgment. If the removal is to a worse locality ^ collect the additional 
rale or withhold consent^ be firm in this. If to a better locality, and a 
reduction is demanded to which you accede, extend the vnsv/ra/nce^ hut 
do not refvAfid the prendttm — ^for example : if an annual policy, half 
expired is transferred from Class D paying l«tSO to class B worth l.OO^ 
the six months' unearned premium at 1 .SO would pay for nine months 
at l.OO, and you can extend the insurance three months over its present 
expiration by endorsement; thus, "Permission is hereby granted to 
remove the insured property to the three-story brick, metal-roofed store, 

* It is the practice with some companies to make no endorsements of inereoMd inittr- 
(mee on a policy, bat to issue a new policy for any new amount granted ; and the method is 
commended to yoor attention. As a matter of expediency, to save the multiplication of 
dociunents, endorsements of additional insurance are usually tolerated, however. 
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No. 42 State Street, and the term of this Policy is extended to expire 
November 27th, instead of August 27th." 

The Time Table on page 22 may be useful in this connection. 

Never refuTid apremvmn except Vipon total canceUcUion of poUcy. 

Make these calculations of extension careftdly, as they are sometimes 
a little intricate; simplify by calculating on whole months^ counting 
expired fractions of months as whole ones. Do not yourself suggest a 
reduction of rate in the new locality, as the fraction in your favor will not, 
generally, more than overbalance the labor of writing up endorsements, 
noting on record, and reporting to the companies, which otherwise is 
extra and gratuitous labor. Do not permit the assignment or transfer 
of a policy having less than a month to run. 

Ke-Insurance. — Avoid re-insurances except upon the very best classes 
of property, and then grant it only when it is impracticable to deal directly 
with owners. Under no conditions will you issue a policy of re-insurance 
to a company that does not, honu Jide, retain a full line upon the risk. 
If after such issuance you should learn that the company re-insured had 
covered or cancelled the line it assumed to retain when you gave your 
policy, cancel at once; and in all cases be certain that the company or 
agent applying is not putting off an undesirable risk upon you. 

Mortgage Insurance. — Policies for collateral aecurily to mortgagees 
and others should be issued in the name of owner, with " loss, if any, 
payable to A — B — ," written in the face. 

A mortgagee has an insurable interest, and can take out a policy in 
his own name, and, as the owner can at the same time insure, the 
property may become too heavily covered, and thus a motive for its 
destruction arise. Avoid this by careful inquiry, and even then insert 
the tbllowing clause in the policy. " If an aggregate amount of insur- 
ance exceeding three-fourths the actual cash value of said building shall 
be placed thereon by owner, or mortgagees, or both, then this policy 
shall be null and void in respect to one-fourth the true cash value." 

In all policies issued to mortgagees insert the subrogation clause, 
viz. : " In case of loss under this policy, the assured shall assign to this 
company an interest in said mortgage equal to the amount of loss paid." 

A great deal of " Mortgage Insurance " is for banks and honorable 
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men, and is entirely legitimate and desirable. Another portion has a 
bad moral aspect, being for parties " hard up " and desperate. Exercise 
a sound discrimination in this regard, and avoid all undesirable risks of 
this sort. See remarks on page 52 in regard to mortgage insurance. 

Policies or Renewals Lost. 

If an insured party losses his Policy and wants a duplicate issued, 
charge him the usual policy-fee for your labor, amd the wmount of the 
stamp. The loss was his, not yours or the Company's. It is not really 
essential that he have a new policy, as full records of it exist at your 
agency and at the parent office, from which he could obtain copies if a 
loss made it necessary. If a new Policy is issued, write in a bold hand 
across the face that it is a duplicate of number , Lost or mislaid. 

Avoid Verbal Contracts. 

They have been the cause of great trouble in insurance as well as 
other matters. The essence of a contract is an ayreemerd on the one 
hand, and a consideration on the other; if these ar^ admitted or 
proved, the contract is binding, tliough verbal. In Insurance, the 
Policy should be the only contract — in Renewals, the Receipt the only 
evidence of a renewal or intention to renew. It is the practice of some 
Agents to " have an understanding " with customers that " everything 
shall be renewed anyhow;" and if both customer and agent should 
forget the expiration tor a week, or a month, or eleven months, or until 
a fire should remind them of it, the probabilities are that the Company 
would have to stand the outrage of a loss claim ! We most earnestly 
protest against this pernicious practice, and beseech all Agents to " have 
an understanding," clearly understood, that no policy is renewed until 
the receipt is delmered a/ad the money paid. 

In 1853 the Tmstees of the First Baptist Church of Brooklyn obtained judgment 
against the Brooklyn Fire Insurance Ck>mpany for the fnU amount of a Policy, and 
interest to date, under the foUowing circumstances : 

On July 1st, 1845, an insurance of |5,000 was effected on the church, and on the 9th 
of August assigned as collateral security. July 21st, 1846, the policy was renewed for 
one year, but the certificate was not delivered, nor the premium paid, untU some time 
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after ; there being, as the plaintifiB alleged, an understanding that the policy should be 
renewed from time to time without further notice. July 31st, 1847, the policy was similarly 
" renewed," and no further negotiations ensued. On the 10th of September, 1848 (nearly 
two months after the expiration of the last renewal), the church was burned, and certain 
conversations relative to the alleged understanding to renew being established, the decision 
was given against the Company upon such verbal negotiation. The ruling was that 
" if the plaintiffs have proved an agreement to renew they are entitled to recover." 

A free application of this doctrine, to the transactions of agents promiscuously, would 
be well nigh ruinous to the companies, and whether such decisions would be sustained in 
the higher courts or not, we believe prevention better than cure, and therefore instruct 
as above. 

Cancellation and Return of Premium. — The companies reserve the 
right to cancel, for any cause, at their option ; this right will be exercised 
with great moderation and discrimination where care is manifested in 
doing their business, but the necessity will sometimes arise. When the 
companies cancel at their own instance, the premium is returned tor 
the unexpired time jpro rata / but when cancellation is at request of the 
assured, you will always retain short rates for the time expired. See 
page 20 for short rates, and also for rule for the cancellation of long 
term policies. 

Give credit in your monthly account for the amount of commissions 
on all premiums returned. 

Refunding premiums should be avoided, except in a total cancellation 
of the policy. In a partial cancelment to reduce the amount covered, 
extend the time (as in the example given, on page 89, of transfer to a 
better locality), but keep the money if you can. You lose the com- 
missions, we lose the premium, the entries Dr. and Or. of the transaction 
have to pass through the whole account, and the labor is not only for 
nothing, but for an actual loss. 

Partial Cancellation to Reduce the Amount covered, may be 
resorted to at your own or the assured's instance, whenever reduced 
values demand it, either upon buildings or stocks. In making such 
cancellation, extend the insurance proportionally upon the amount 
remaining. For example, a stock of merchandise, valued at $15,000, 
and insured for $10,000 for twelve months, expiring April 5th, is perma- 
nently reduced, by sales and shifting trade, to $8,000, when the policy 
has run eight months and a half, and you wish to reduce the insurance 
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to $5,000 from that date. The unearned premium on $10,000 for the 
remaining three and a half months, would carry $5,000 seven months, 
and your endorsement would run as follows : " The amount insured is 
this day reduced to Five Thousand Dollars, to expire July 20th, instead 
of April 5th ;" adding the date and your signature. 



Blanket Policies. 

The importance of specifying a distinct amount upon each subject 
insured, has elsewhere been dwelt upon ; but it is regarded as a matter 
so important that it cannot be too strongly emphasized. The practice 
of making an insurance cover an indefinite number of things in one sum 
without specifications, as " $5,000 on Building, Machinery and Grain ;" 
or " On Building and Contents ;" or " On Stock and Fixtures," is so 
great a wrong upon the underwriters that it cannot be tolerated. A 
single illustration will exhibit the principle involved. 

Five buildings — ^in a block or otherwise — worth $3,000 each, are 
insured for $3,000 on the five. If one burns, the whole amount of the 
policy must be paid ! The insurance was supposed to be equally on 
them all, but the result shows that it was wholly on either one — the one 
that hv/med; thus putting five risks upon the insurer for one premium. 
The unmitigated injustice of the transaction is seen at a glance. Such 
a case can be equitably disposed of in either one of four ways : 1. By 
specifications (so much on each building). 2. By five premiums. 3. By 
the average clause. 4. By insuring the whole value of the five — $15,000. 
But the first is the best and only good general practice, and the last is 
not allowable. 

Blanket Insurance upon stock and fixtures, or any property in the 
same huUding^ is not so glaring as the above, but has more or less of the 
same element, and is always unjust to the underwriter. The principle 
is the same, whether the insurance floats an inch or a mile ; it must 
never be transferable from one subject to another. A Life Policy on 
five members for one premium would be a parallel absurdity, and the 
fact that they were " all in the same building" would not mitigate ^he 
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blander. A policy on " Husband and Wife," or " Parent and Child," 
for a single premium, would be a vara avis in Life practice that finds 
its ridiculous counterpart in " Blanket" Policies from the Fire oflSces. 

The \vebagb Clause 

Eeads thus : " It is understood and agreed that claims under this policy 
shall only be for such proportion of the whole loss as the amount of this 
insurance bears to the whole value of the property insured." This clause 
is chiefly for use in 

Floating Policies. 

A Floating Policy is simply a "Blanket" as above described (or 
covering in a number of different warehouses, docks, etc.), ^D^th the 
ahove clause added. It is extensively used in English practice, but 
hardly at all in this country. We do not favor its use, specially if there 
is other insurance on the same property ; as the most vexatious and 
unsatisfactory of all adjustments are those under 

NON-CONCURBENT POLICIES. 

These are divers policies, atioA^hmg differently to the same property. 
As where several policies cover a stock of dry goods, while one includes 
store furniture and fixtures, or another includes dry goods and leather 
without specifications, or where all cover on the main floor, while one 
covers also in the cellar or in the back warehouse without specifying a 
separate amount. The perplexity to all concerned arising from settle- 
ments under such policies is infinite, and it is better to decline a risk 
than to join in non-concurrent insurance. Adopt^ as a/a i/n/oariahle rvle, 
that all policies on the same propebty must bead ob attach alike. 

Documents Defaced ob Spoiled. 

Policies and Kenewals defaced or spoiled must invariably be returned 
to the Company (with such explanations as may be necessary) with the 
monthly report. 'AH documents — ^policies, renewals, certificates or others 
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— bearing official signatures are of importance, and must be treated with 
care and attention. 



Numbering of the Issues. 

Different plans have obtained favor among the companies, and you 
must be guided in this respect by instructions from each. One method 
is to have a separate series for each sort of issue ; the Policies being 
numbered at the parent office before they are sent out, from number 
one onward, to be issued consecutively. The Renewal Receipts under 
this plan are similarly treated, so that Receipt No. 1, when issued, 
would be upon any policy number that might be ready for renewal. 
And as either Policies or Renewals were issued, each would stand in its 
separate series of numbers without regard to the other, and each series 
would be preserved intact. So of Certificates, Open Policy Endorse- 
ments, etc., each must have its own separate numbering. This plan has 
many advantages in preventing confusion and in keeping track of docu- 
ments that are already numbered. Where this plan is followed by a 
company, you will never change or deface the number of any document. 
K a Policy, or Renewal, or Certificate should be mutilated, return it to 
the company, and so report it, and use the next number in rotation. 

Another method is, to have but one series for all issues. The Policies 
and Renewals are sent to the agencies without being numbered, and 
Policies are issued, say up to number 50, when one comes around for 
renewal ; the Renewal is numbered 51 ; the next issues are two new 
Policies, they are numbered 52 and 53, then three more Renewals are 
wanted, they are numbered 54, 55, 56, then a new Policy 57, and so on. 
This plan is simple, and is practiced by the greatest number of companies. 

Modd Policies cmd Endorsements have been prepared in a separate 
" Form Book," containing a great number of different forms, and fiilly 
supplying your wants in that line. The work is commended to your 
careful study and imitation ; it will be very generally introduced, and 
it is hoped will be instrumental in working a general concurrence in 
Agency Policies throughout the country. ♦ 
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Each Policy or ReneMral (Fire, Inland or Marine), if the Premium is 

$10 or less, requires a stamp of 10 

If the premium is over $10 and not over $50, 35 cts. ; if the premium is over $50, .50 
Assignment of any Policy requires the same stamp as the orif^nal instrument, 
ifwariMy to he paid hy the assignor, and never hy the Company. 

Open Policies (Fire, Inland or Marine) require a stamp of 50 

Certificates of Insurance, issued upon a duly stamped Open Policy, .05 

Endorsements, Permits, Agreements, by which the terms of a Policy are changed 

or varied in any respect, require stamps of .05 

Prooft of liOSS* — Certificates, 5 cts. ; Appraisements, each sheet or piece of 
paper, 5 cts. ; Powers of Attorney, 50 cts. ; A^reeements, 5 cts. ; Protests, 95 cts. ; 
Receipts for money paid, 3 cts. 

Parties submitting the papers must first stamp them. 



Riatos fer Aflhdng Stamfis to PoHcit o > 

Do not attach and cancel any stamp until the Premium is paid, or 
you know it will be paid. If there is any delay between the issuance 
of Policy (or Renewal) and collection of Premium, pin the stamp on it 
and let it rest, without canceling, until the contract is closed by the 
cash. If it is not taken, the stamp can be used for another Policy. 
Please do not return any Policies or Renewals marked " Canceled — 
not taken," with canceled stamps attached. 
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license. — "Any person who shall act as Agent of any Fire, Marine, Life, 

Mutual or other Insurance Ck>mpany or Companies, shaU pay a license of . 10.00 
Any person so acting for any FoRBiGir Company, shall pay 5O.00 

liicenses are an individtcal tax, and are not paid by the compa- 
nies. An established agent paying liis license can represent any number 
of companies under it. 

Agents of the companies are not Brokers unless they negotiate insurance for parties 
and place it, for pay, in companies for which they are not agents. 

The internal revenue tax on Gbobb Rbceifts, on Diyidbnds, etc, is arranged at 
headquarters, and paid by the Company monthly, in one sum. Agents will in no case 
make any returns of their premiums to the U. S. Assessors. 
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Keep close watch of these, and give timely notice to customers of 
the expiration of their policies, so as to obtain their renewals. Business 
once secured should never be permitted to pass from your books, while 
it continues to be desirable, for want of diligent attention on your part. 
The commissions on renewed policies are just as good, and just as much, 
as upon new ones ? 

Renewal of Policy is made hy regvla/r Benewal Receipt^ omd never 
hy Endorsement on the policy itself^ except a particular company specifi- 
cally so instruct. The renewal must be duly stamped, the same as a 
new policy. Make no memorandum, entry or endorsement on the 
Renewal, but if any changes are agreed upon, note them on the Policy 
and Record Book, and then renew the policy as changed, reporting such 
changes at the close of the month. 

Before renewing any policy satisfy yourself, by inquiry and inspec- 
tion, that the risk remains as when first taken, in regard to value, 
exposures, occupancy and moral hazard ; and if any material changes 
have occurred in any of these particulars, reduce the insurance, increase 
the rate, or decline the risk altogether, as the case may demand. The 
insurance is " continued under the original representation," and any 
change " either within itself or by adjacent buildings, not made known 
to the company by the assured at the time of renewal, the Policy and 
Renewal shall be void." 

If a policy has lapsed for a number of months, do not renew it, bat issue a new one, 
and coUect your fee for the same, unless some very satisfactory reason for the delay exists. 
If it has lapsed a few days or weeks, renew it for a year from that day, and do not date 
it back to the time of expiration ; give a full year's insurance for the year's premium. 
Be particular about this, even if the policy has expired but a single day. CJover nothing 
in the interim. The time lapsed would se&m to be so much dear gain to the companies, 
but it might prove a very false economy, and a very disastrous usage to establish. 

There is no Fee for Benewala, The usual fee for Policy is $1. This 
is the agent's perquisite, and need not be brought into the account. It 
may be waived at discretion to humor a customer or secure a risk. 
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Is8ue no poKcy for a premium less than one dollar. 

Premiums on long-term policies (three or five years) are paid in one 
sum in advance, the same as on annual insurance, and not in yearly 
installments. 

Do a cash business. You will extend accommodations only on your 
own responsibility. The Companies keep no accounts with customers, 
and take no premium notes. But it may very often be expedient and 
proper for you to advance a premium a few days to secure a good risk 
for some valued customer, and to close your month's business with a 
prompt and full remittance. Yov, run no risk m so doing. If the 
amount is not paid by the next monthly return, cancel and send in the 
policy, and charge the premium in your account. No business can 
prosper in the highest degree without some investment of capital, and 
the vocation of an Insurance Agent is no exception to the rule. 



Must contain a full and accurate transcript of the written portions of all 
policies issued, and all endorsements subsequently made thereon. Not 
a mere memorandum, but a literal, verbatim copy, so that if the Policy 
should be burned (a frequent occurrence), there would still exist a true 
and accurate copy of the contract in all its details. The importance of 
this is not appreciated by those agents who first write the Policy, and 
then enter a skeleton memorandum in the Record. As heretofore 
suggested, tAe Record shotdd he first written v^^ and the PoUcy ca/refuUy 
COPIED from it word for word. 

Enter herein all endorsements of assignment, transfer, change of 
location, change of firm or ownership, extra charges, carpenters' risks, 
additional premium, increased or diminished insurance, cancellations, 
renewals, and other matters at the same time they are made on the 
Policy. 

In regard to these endorsements — short insurances, entries on open 
Policies, etc., it is absolutely essential thai they he entered in the Register 
when made^ and reported at once^ as any delay, even of an hour, involves 
the liability of their being forgotten entirely. 
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The Daily Repobt is, with very many companies, taking the place 
of the Monthly Abstbact of Kisks. The Daily Report is simply a 
report in fall of each risk, made on the blank furnished by the company, 
and forwarded to headqua/rters the same day the risk is taken or 
renewed. It must include the name of tlie Agency and Agent, the 
number of the policy or renewal, certificate or open policy entry, 
assignment or endorsement, as the case may be, a complete copy of the 
written portion of the contract, \he amount covered, the rate, the amount 
of premium, the term, the date of expiration, a diagram and statement 
of exposures, a statement of the occupancy, and such other matter as 
the printed blanks may call for. Each company has its own form of 
daily reports, and each lays much stress on the particular points brought 
out by its own form ; it is, therefore, necessary that the wishes of each 
company be respected in this particular, and that a fall and careful 
answer be made to each question, and a faithful filling of each blank be 
made. On ordinary risks the daily report takes the place of application 
and survey, and conveys to the company, in many cases, all it ever 
knows about the risk ; it should, therefore, have a conscientious and 
thorough treatment at the hands of the Agent. 

The Daily Report, fully and faithfidly made, is a great advantage to the agent. It 
relieves Mm, in many cases, from mucli responsibility in regard to important risks, the 
facts being all laid before the company for its decision. It distributes his labor through 
the month instead of crowding his reports into the last day ; each risk being reported as 
taken, the close of the month finds the agent with only his account current and remittance 
to forward. 

Some objections have been urged by agents against the Daily Report, but in every 
case thus far, the objections only prove the value of the plan. Each risk written or re- 
newed should be reported at once, whether it be for five years or one day ; whether the 
time, the rate or any other particular be open or determined ; an agent has no business to 
close a contract until it is sufficiently well defined to report. The hour a company becomes 
liable for a loss, it may reasonably require advice of its engagements. 

Where the monthly report is used by a company instead of the daily, 
it is simply a copy from the Record Book of the month's business 
entered therein. It should be made out on the last day of the month, 

582855 
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and written in a fair, plain hand, giving all the details required by the 
printed headings. 

ExpoBUBEB. — ^We wish to invite particular attention to the necessity 
of reporting aU the exposures of every risk in that portion of the Ketum 
sheet provided for that purpose, whether daily or monthly. Include 
everything within one hundred feet, not merely what adjoins, but all 
that exposes beyond the adjoining buildings. Without a full, clear and 
explicit statement of exposures, no company can pass upon risks intelli- 
gently. 

If the risk is out of burning distance from all exposures mark it 
Detached or Isolated. 

Such a book is issued by some companies for the convenience of 
agents in their daily transactions. It should contain entries of all 
moneys received from policies, renewals, certificates, additional premiums, 
endorsements on open policies ; for privileges, for short risks, or from 
any other source whatever; and of all expenditures on behalf of the 
company. At the close of the month it can be balanced by the agent's 
commissions and the amount of remittance, thus giving the agent, in a 
permanent form, a copy of each account forwarded to the company. 
When so completed, the monthly account current will be simply a 
transcript therefrom. 

im mmim.1 9i%%mm mmtm 

Must be filled up carefully and completely. Obtain vouchers for all 
moneys paid out, except postages, revenue stamps and exchange, and 
enclose therewith. Agency charges will consist of your commissions, 
postages, policy stamps, express charges on packages received, advertis- 
ing bills when authorized, telegraph charges, taxes, return premiums, 
exchange and such other Dr. items as may arise. 

REMriTANCES iu full, to close monthly accounts, will be required in 
all cases. Make the draft payaMe to the order of the Compa/iiy^ and 
enclose it with your account. Eemit by Bank Draft, or Post-office 
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Money Order, charging exchange to the Company, When more con- 
venient, or the freight would be less than exchange, send funds by 
Express; send only National Currency and Greenbacks. Some com- 
panies have contracts with the Express Companies and pay for all 
packages at headquarters ; ascertain the arrangements of each in this 
respect. Avoid sending money by mail, where any other mode can 
possibly be reached. When that is the only recourse, get the largest 
biUs, cut them in two, and send the right halves by one mail and the 
left by another a day or two later. 



Will consist of the monthly Abstract, where used — ^the Account Current 
— ^the Eemittance — ^Vouchers for money expended — Canceled Policies 
and Renewals — ^Mutilated Policies and Renewals — Applications for all 
outside and remote risks, and your own letters. These eight always, 
and such other matter as you may have to forward. The jpackcige shovM 
he in the mail in, twenty-four hours after the month closes^ a/nd in no 
event should it he delayed m^ore tham, three days. So important to the 
agency method of business is a prompt and systematic report, that any 
deviation therefrom will be a serious blemish upon the agent indulging 
it. An occasional, unavoidable delay, from sickness or absence, can be 
overlooked, but an hahilmal sUickness in forwarding reports is a fault of 
such magnitude, that a resignation will be deemed the lesser of two 
evils ! This is not said in a captious spirit, but kindly, and from a deep 
sense of the importance of prompt reports. 

If no business has been done, notify each Company of that fact at 
the close of the month. They wish to hear from each Agency monthly, 
in any event. 

All the books, papers and correspondence of your Agency are private, 
and are not to be exhibited to parties not specially connected with tlie 
company to which they belong. 



Will be fifteen per cent, commissions on the amount of premiums — ^less 
any returned premiums — also the policy ($1) and survey (50c.) fees, to 
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be collected from the assured. The fees, being perquisites, will not 
appear in your account, and may be waived at discretion to conciliate 
a customer or secure a risk. 



Credit back ftill commissions, in your account, on the amount of all 
return premiums, of any kind. 



mmmmm 

Will be done mainly by means of Cards, Circulars, Pamphlets, Calendars 
and other printed matter fmnished by the Company. House plates, 
when furnished, should be conspicuously placed on the best risks. 
Calendars and Blotters, Lithographs and Pamphlets, should be judi- 
ciously distributed in offices, stores, counting-rooms, hotels, etc. 

Newspaper dd/oertidng wHl he done only upon special authority 
from headqua/rters. 



Is expensive and should be done sparingly. Losses and other cases of 
emergency may be notified by telegraph, but inquiries in regard to 
risks and rates — unless the matter has been the subject of fall prior 
correspondence — is usually a waste of money and a failure to obtain 
satisfaction, and unless the risk is a very considerable one, the telegrams 
to and fro will consume a large percentage of the premium. Rely upon 
the mail for all ordinary transactions. Prepay all dispatches and charge 
in your account. 
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A prompt, equitable and liberal treatment of losses characterizes the 
standard insurance companies of this country. 

Ill cases of importance or intricacy, adjusters are usually sent to make 
the settlement, but small and plain cases may be adjusted through the 
agent by correspondence with headquarters. When a loss occurs notify 
the Company at once. If a case of importance telegraph the number 
of the policy and the probable amount of loss. Commit the companies 
to no particular line of action, but until advices are received, let your 
eftbrts be directed to ascertain the facts and protect the property. 

I. Origin of the Fire. — Develop by every means all that can be 
ascertained in regard to the cause of the fire ; whether it was the result 
of accident, carelessness or design : whether any unusual circumstances 
or appearances ; any indications of spontaneous combustion ; when first 
discovered and by whom ; whether any threats had been made. 

II. The Chara^ter^ Standing and Circumstam^ces of the Assured ; 
whether involved, embarrassed, desperate ; whether making or losing 
money ; whether ever burned out before, and if so, whether then in- 
sured. 

III. The Property; whether over-valued, unprofitable, unoccupied, 
in litigation, leased, of mixed ownership ; whether any recent sale or 
offers to sell. If merchandise, whether a full or low stock. K any 
stealing at or after the fire — ^get particulars. 

IV. The Insuram>ce; whether any other; how much, and in what 
companies ; whether books and papers were saved. 

Under no circumstances whatever will you make any change or 
entry on a policy after a fire. Let the whole matter of insurance rest 
precisely as the fire finds it ; give no consent to other insurance, change 
of title or location, assignment or other matter whatever. 

Damaged Goods must be put in order at once, and the sound 
separated from them. This is the duty of the assured, but if he refuses 
to attend to it, and delay will increase the damage, have it attended to 
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yourself— you are entitled to free access to the goods for that purpose, 
and the owner cannot debar you — ^but if delay will do no harm, defer 
action for advice or the arrival of an adjuster. Damages on hardware, 
cutlery, stove, tin and iron stocks, from their liability to rust, should be 
made the subjects of immediate 



But dry goods, clothing and similar stocks should be first handled, 
spread, dried and cleaned. Claimants frequently aim to make the worst 
possible showing; while the companies want only exact justice, they 
are entitled to counteract this action by developing the good points in 
the salvage, and must rely upon their agents to protect their just rights 
and defend them from extortion. 

Never sufler wet goods to be piled up and n^lected, to heat, mildew 
and stain, when spreading and handling will do them any good. ' 

If it becomes necessary to remove goods to another building, see 
that none are spirited away or subjected to further damage. 

In selecting appraisers, the assured chooses one and the company the 
other. Aim to get upright and intelligent men who are posted in regard 
to the particular property needing attention, and let the appraisement 
proceed in detail upon each piece or lot of damaged property, and 
never in a lumping, jumping manner. It may sometimes be necessary — 
if you observe a grasping and unfair spirit on the part of claimants and 
their appraiser — ^to put your man on his guard against imposition. AU 
the companies demand is fair, square, straightforward dealing ; but that 
cannot always be secured without vigilance. 

Let the appraisers stick to the darrmges and not wander out of their 
jurisdiction. They a/re authori&ed to make an appraisement or estim^zte 
of the injury to the property before them^ saved in a da/maged condition, 
a/nd nothiny else. All such items as " cost of removal,'^ ^* paid for 
watchman," " articles missing," and the like, are wholly inadmissible, 
and an Agent who understands himself and his duties will never 
accept an appraisement containing them. Once inserted, the claimant 
has a color of reason for their allowance " heea/use the appraisers say sOj^ 
when the appraisers really had no right to say anything about them. 
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If the items are proper, they will be allowed by the adjuster, but the 
appraisers need not burden themselves with needless labor outside their 
legitimate duties. An ajpprcdsement is not an arbitration. 

On such property as will be further damaged by delay, appraisement 
should be made immediately, and it is expected that agents will take 
the responsibility of determining and acting in such cases ; always 
remembering that the appraisement concerns only the da/ma^gea to 
property, and is to effect no other questions whatever within, or relating 
to the insurance. 

Walls and other portions of damaged buildings should be looked 
after. Sometimes a few shingles, promptly applied, saves heavy damages 
from drenching rains ; or a prop, judiciously set, saves a wall from being 
blown down. 

If any insured goods have been totally destroyed, a complete invoice, 
at cost price, must be made of all that have been saved, sound or 
damaged (but if none are totally burned, as in water damage, removals, 
etc., only the damaged goods need be invoiced). This must be done 
before the adjustment can proceed, and parties can economize time by 
attending to it in the interim before the adjuster arrives. Improve this 
manipulation to have the goods well handled, straightened and put in 
the best possible order preparatory to the appraisement. Invoice the 
sound and damaged goods separately, each by themselves, for the 
greater convenience of appraisers. As soon as the sound goods are 
invoiced the owner may dispose of them as he sees proper ; provided 
you are satisfied the invoice is true and correct, and that no fraud has 
been practiced to make the amount of saved goods appear smaller than 
it really is. And as soon as the damaged are fully appraised they are 
likewise at his disposal, but the companies reserve the right to take the 
damaged articles at their appraised .value : this will seldom be done, 
but may be resorted to as an offset to improper valuations, or excessive 
and unjust estimates of damage. 

There is no Abandonment in fire insurance. JExcept in the circum- 
stances just named the insurers have nothing to do with the ruins but to 
pay the damage thereon. The property is the assured's ; he has all the 
responsibilities as well as rights of ownership, and must give it proper 
care and attention at his peril ; insurers make good no loss or damage 
arising from his willful neglect or carelessness after the fire. 
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Never close a loss claim without special authority to do so after full 
investigation and correspondence. Agents are not authorized to pay 
out money nor draw drafts on the companies for that purpose. Feverish 
haste, on the part of a claimant, io ha/oe a loss closed quicJd/y^ usudfhi 
mecms something^ and should have ample time to define itself. Undue 
anxiety on the pa/rt of an Agent indicates inexperience. All fair losses 
will be promptly paid, and the past record, no less than the present 
proud standing of American Insurance Companies, is sufficient guarantee 
of their continued honorable dealing. 

Always remember that the good points in a loss case invariably come 
out of ihemseVoes^ while the objectionable features have a natural tendency 
to shun observation, and therefore need to be searched for. If a case is 
right^ scrutiny will do it no harm ; if it is not right, it needs it ; therefore 
a proper investigation should alioays be insisted upon ; not for the pur- 
pose of quibbling over the loss, but to arrive at exact facts and an open, 
intelligible settlement. 

Blank forms for proofs of loss will be furnished by the companies ; 
but if a case excites your slightest suspicion, or is, for any reason, not 
entirely satisfactory, do not gi/oe them out. Every facility and assistance 
will be furnished to honest claimants, but companies must not help to 
make fraud upon themselves plain or easy. The difficulty encountered 
by a rogue in getting up his proofs has otlen furnished the means for 
thwarting his fraudulent designs. 

Incendiarism is, at once, the most devilish and the most secret of 
crimes. TJsuallv the wretch who commits it destrovs the evidence of his 
guilt at the very time he consummates it, making detection exceedingly 
difficult. The difficulties of the crime, however, have aroused those who 
have to deal with it to commensurate efforts for its punishment, and 
Agents are recommended to correspond freely with their Companies 
whenever their interests are affected by this atrocious felony. 

Frequently prompt rewards will lead to detection, and it is w^ell for 
Agents to be advised, in advance, of the plans of their Companies in 
regard to this matter. 
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" Insurance may justly be deemed one of the noblest creations of 
human genius. From a lofty height it surveys and protects the com- 
merce of the world. It scans the heavens ; it consults the seasons ; it 
interrogates the ocean, and, regardless of its terrors or caprice, defines its 
perils and circumscribes its storms. It extends its cares to every part of 
the habitable globe ; studies the usage of every nation ; explores every 
coast ; sounds every harbor. To the science of politics it directs a sleep- 
less attention ; it enters the council of monarchs — watches the delibera- 
tions of statesmen, weighs their motives, and penetrates their designs. 
Founding on these vast materials its skillful calculations, secure of the 
result, it thus addresses the hesitating merchant, ' dismiss your anxiety 
and fears ; these are misfortunes that humanity may deplore, but cannot 
prevent or alleviate. Such are not the disasters you dread to encounter. 
Trust in me and they shall not reach you. Summon all your resources, 
put forth all your skill, and with unfaltering courage, pursue your 
adventures. Succeed, your riches are enlarged ; fail, they shall not be 
diminished. My wealth shall supply your loss. Rely on me, and, for 
your sake, at my bidding, the arm of your enemies shall be paralyzed, 
and the dangers of the ocean or the flaming pile cease to exist.' The 
merchant listens, obeys, and is rewarded. Thousands tempted by his 
success, follow his example. Those whom it had long separated, the 
ocean now unites. The quarters of the world approach each other, and 
are bound by the permanent ties of mutual interests and mutual benefits. 
— Com. LoAJo of the World. 



Agency Companies usually give each agency the benefit of a visit, 
once or twice a year, by some one from headquarters, and, to get the 
greatest good from these visits, agents should be prepared for them. 
Keep a memorandum of questions to be asked, of knotty points to be 
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solved, of particular risks to be talked about, of hard customers to be 
visited and converted, and of insurance conundrums generally, and get 
tlie most you can out of the Special Agent when he makes his appear- 
ance ! If books and records are up to date, and papers and files in order, 
the examination of risks will be expedited and your own good reputation 
gain additional strength. A thorough review of your risks occasionally 
will be of great benefit to yourself as well as the Company. 



There is more real injustice to insurers, under a more plausible 
guise, in this species of tribute than in almost any other extorted from 
them ! The plea that Insurers are " more interested " than others, and 
should pay by direct cantr^ution^ is practically untrue. A good de- 
partment reduces the rates of insurance, and th^t8 the underwriters pay 
their share. There would be the same propriety in subsidizing insurers 
for the fire-walls or slate roofs of citizens, upon the plea of preventing 
conflagrations in which underwriters might be interested. 

In one sense a department is noi a benefit to the underwriters ; as 
when it reduces the rates, or so increases the sense of security in a com- 
munity as to induce many to insure less, and some to insure nothing. 
And yet we believe in a good fire department, and in keeping on the 
right side of it ; but, as we pay our share in reduced rates^ we must be 
chary of donations. 

The best that can be said of these donations is, that they advertise a 
company, or rather, that they prevent it from being " advertised " in a 
hurtful way ; for, " if they are net made, local antagonisms may be 
excited and enemies created ; " so that the question about resolves itself 
into the doubtful one of expediency, or possible black-mail I 

The hardship of which insurers have a right to complain is this, that 
when, by reduced rates or diminished business, they have already paid 
indirectly to a department, they should be constantly called on for direct 
contribution to its support. The department helongs to the town, is 
gotten up hy the town, and for the town, and should be supported by 
the town, and it will be so supported : there is no real necessity for 
applying to insurance companies. 
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Agents whose allegiance is stronger to their town than to their com- 
panies will combat these ideas, and plead for the local Departments ; 
but agents whose first love is to the companies that have confided their 
interests to them, will appreciate and practice upon them, and so manage 
as to relieve their companies from these vexatious applications. 



Keep your companies posted on all the insurance legislation of your 
State, so they may note the changes. They are a law-abiding people, 
and although each State insists upon calling the companies of sister 
States "foreign," and exhibits great ingenuity in devising burdens 
grievous to be borne, yet they hope to work in harmony with the local 
requirements at your agency as elsewhere. All the documents for the 
annual compliance are made up at headquarters and forwarded promptly 
as the several statutes require. 



Documents are always on hand for the supply of agents, and must 
be ordered when needed. Full lists are usually furnished, on which you 
can make out orders for what are wanted. Before sending for supplies 
examine your stock on hand and order all you need for several months. 
Some agents have a way of ordering a few blotters, then a few cards, 
then some policies, and so on, making the trouble and expense of several 
packages instead of one. 



Bear in mind that undercutting is not underwriting. An active, 
manly competition is healthy, but underbidding in rates is a stab at the 
vitals of the business. If there is a local board in your town adhere to 
its rates; if there is none, use your best endeavors to have one organized. 



Decline insurance for transient persons, Sutlers, Pedlars, Traveling 
Auctioneers, Transient Clothing Merchants, whether Jews or others — 
and all persons in a temporary or movable business. This is a general 
rule of safety that is amply justified by large experience. 
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Mixed ownerships and interests often produce trouble to insurers. A 
mortgagee, a mortgagor, a trustee, a consignee, a lessee, an agent, a 
vendor, who has contracted to convey but not given title, each has an 
insurable interest. And several parties may thus have policies upon the 
same property without the knowledge or consent of the several under- 
writers. Watch for fiuch cases and a/void them^ as containing dangerous 
elements to insurers. 

" By a mMerial fact is meant one which, if communicated to the 
underwriter, would influence his action to induce either declining an in- 
surance altogether or not to accept it unless at a higher rate of premium 
or under qualifications, and restrictions." — AngeU on Insurance^ 211. 

•• um%.'' 

In insurance parlance a '' line " is the limit of insurance on one par- 
ticular risk. Small lines indicate prudence ; large lines greater ability 
or greater boldness. 
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Fraud is an element that vitiates all contracts that partake of it. In 
no contract is one party more completely at the mercy of another than 
the underwriter in insurance. He is necessarily ignorant of facts and 
circumstances that may be vital to the risk, and hence open to the fraud 
of designing men who may withhold or misrepresent " material facts." 

Do not insert this term in Fire Policies. You cannot afl:brd to insure 
a half dozen parties for one premium, and — unlike marine — ^the property 
and parties are so situated that each can be protected by separate in- 
surances, or if they cannot be, that is their misfortune and not yours. 



Prove your faith in your companies by insuring your own property 
in them. As a delicacy is generally felt about writing a policy on one's 
own property, the agent can send an application to the company and 
have his policy written at headquarters, remitting for the same — ^less his 
commissions — with his next monthly account. 



Ill 
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The classification of buildings most commonly accepted among the 
companies, and probably the best for practical purposes, is designated 
by the first four letters of the alphabet : 

Class A is fire-proof from the outside in every respect ; having no 
wood work exposed ; being of Brick or Stone, with heavy 
fire-walls ; metal, slate or tile roof; cornice, if any, of metal 
or stone ; and the doors and shutters over all openings? 
front and rear, made of heavy iron. 

Class B is the next best construction, being similar to Glass A, 
except in the iron doors and shutters. It is customary, 
however, to class ordinary brick, metal-roofed buildings as 
B, even if the fire- walls are not reliable. (See BB below.) 

Class C is the ordinary style of Brick or Stone building, with shingle 
or composition roof. 

Class D is a Wooden building. 



Besides these, DD, CO and BB may sometimes be used to advantage : 

DD is a wooden building, with metal, slate or tile roof. 

CC is a brick building, with roof partly metal, or the better sort of gravel 
roofing, good walls, and no wooden cornice — almost a B. 

BB is a B building, with some iron shutters, good fire-walls, and 
otherwise of superior construction — closely allied to Glass A 
in regard to safety. 



INDEX. 



— •• 



PASS 

Abandonment 106 

Abbrevifttions, avoid 87 

Academies S8 

Accoant of Stock 15 

Account Corrent Book 100 

AdYertising 108 

Agents* Inquiries 18, 14 

Agents* Own Property 110 

Agricultural Implement Works S9 

Alcohol StUls 40 

Alterations and Repairs 88 

Applications Indispensable 10, 14, 77 

Application and Surrey 36, 77 

Appraisements 104 

Approximate Annual Rates 71 

Ashes 18 

Assignments 89 

Ayerage Clause 94 

Bagging Factories 89 

" inBales 89 

Bakeries 80 

Bark and Bark Mills 66 

Bams and Stables, Private 9 

''* " Tavern and Omnibus 49 

♦* " Livery 60 

Barrel Factories 80 

Basis Rates 7 

Bedding and Curtains 18 

" Mattress Makers 69 

Bell Foundries 81 

Billiard Table Makers 66 

Blacksmith Shops 80 

Blanket Policies 93 

Blank Loss Proofs 106 

Blocks, Omnibus 16 

" and Ranges— Stores 16,17 

" " Dwellings 9 

Boats in Port and Repairing 81 

Book Binderies 88 

Box Makers 66 

Brass Foundries 81 

Breweries and Malthouses 88 

Brick Flues, Chimneys, &c 19 

Bridges and Piers 88 



PAOB 

Bucket Factories 66 

Builders' Risks 88 

Buildings or Contents Preferable 80 

Cabinet Factories (steam) 84 

♦♦ Shop8(hand) 84 

Cancellation 98 

Candle A Soap Factories 64 

Candy ManufMStories 84 

Carburetters 84 

Carpenters* Shops 84 

*♦ Risks 88 

Carpet Factories 70 

Carriages on Wheels 86 

Cash Business 98 

Causes of Loss 10 

Chimneys, Flues, Ac 10 

Churches 86 

Classification of Buildings Ill 

Coach and Carriage Shops 85 

** '' and Car Factories (steam) 86 

Coal Oil 68 

Coffee, Spice and Drug Mills 65 

Colleges S8 

Commissions loi 

Communications 79 

Competition 88, 109 

Composition Boota 79 

Confectioners* Stocks 84 

Conglomerate Hazards 87 

Construction 78 

Contingent Interests 86 

Continuous Roofs 79 

Cooper Shops (steam) 80 

" " (handwork) 86 

Copperplate Printers. 60 

Copper and Tin Shops 67 

CominCribs 9 

Comer Buildings 80 

Comices 79 

Cotton Qin s 87 

" in Press 87 

" Mills 86 

** Warehouses and ShedB 88 

Country Stores 18 



114 



PAOB 



Conrt Honsee, County Buildings 88 

Corriera and Leather DreBsen 67 

CortainB and Bedding t 19 

Dally Reports 99 

Damaged Goods 108 

Defective Fines, Stoyepipes, Ac S8 

Diagrams 83, 88, 84 

Distilling forbidden 83 

Distilleries 40 

Documents, Supplies 109 

Doors and Shutters (Iron) 79 

Drug Stores 89 

Drug, Spice and Coffee Mills 66 

Dry Goods and Groceries 18 

Drying Kilns, Drying Houses. . . 84, 47, 66, 66, 66 

Dwelling Risks 8 

Dwellings in Blocks and Ranges 9 

Elevators 40 

Endorsements 80 

Expirations 97 

Explosions 13, 81 

Exposures 37, 81, 100 

Express Warranties 88 

External Exposure 81 

Pair Grounds 43 

Farm Property 9 

Fire Departments— Donations 108 

" Test 64 

" WaUs 78 

Fireboards 11 

Fireworks 48 

Five Tear Rates 8 

Flax and Heinp Mills 48 

Floating Policies 94 

Flour Mills 44 

Flues, Chimneys, Ac 10, 38 

'* For Whom it may Concern" 110 

Former Fires .37 

Foundries 46 

Frame Makers 66 

Frame Ranges 17 

Fraud 110 

Fraudulent Claims 106 

Furniture Risks 18, 46 

Gas Burners, Gas Meters 13 

Gasoline Gas 38 

Glossary 36 

Stoves 36 

Glassworks 46 

Globe Lamps 46 



i( 



li 



Golden Rules 

Grain Warehouses. 



PA«S 

.. 6 
.. 40 



Hay Bams and Presses 47 

Heating Journals 37 

Hemp and Flax Mills 48 

" Yards 47 

Hop Houses 47 

Hot Air Furnaces 11 

Hotels and Taverns 48 

*^ are Special Hazards 49 

How to make a Diagram 83 

Incendiary Threats 37, 88, 46 

Insurable Interest 110 

Internal Dangers and Securities 86 

" Revenue Duties 96 

Introduction 8 

Iron Doors and Shutters 79 

Iron Furnaces 61 

Itinerants 109 



Jails. 



Kindlings 13 

Kerosene 13 

" Lamps 37 

Lamp Explosions IS 

Lard Oil 63 

" Rendering 67 

Leases 49 

Leather Dressers and Curriers 67 

Licenses 96 

Lightning 9 

" Rods 3T 

Lines 83,38,110 

Liquor Stores 60 

Livery Stables. 60 

Locomotive Works 61 

Losses 103 

Lost Documents 91 

Lumber Yards 61 



Machine Shops 61 

Malt Houses, and Breweries 83 

Matches 19 

♦* Material to the Risk " 110 

Mattress Manufacturers 69 

Mercantile Risks 18 

MiscellaneoDS Items 107 

Model Diagrams 88, 84 

Monthly Account Current 100 

" Returns 99, 101 



115 



PAQU 

Moral Aspect of Frame Ranges 17 

" Hazard 86 

Mortgage Inenrance 53, 90 

Mntilated DocnmentB 94 

NailWorks 61 

Non-Ooncnrrent Pollciee 88, 94 

"Non-Explosive Oils" 64 

Nombering of Policies, Renewals, dkc 96 

Observatories and Skylights 79 

Occnpancy 80 

Oil Mills 53 

" Refineries, Yards and Warehouses 68 

" and Ijamp Stores 64 

Oils, "Non-Explosive" 64 

Omnibus Blocks 16 

Open Lights S7 

Ordinary Application 77 

Organ and Melodeon Makers 66 

Origin of Fire 108 

Other Insurance 28, 88 

Owners 87 

Paper Hangings Factories 66 

" Mills 64 

Partial Cancellation 92 

Patterns . . 46 

Photograph Galleries 56 

Piano and Organ Factories 66 

Piers and Bridges 88 

Pipeholes, Pipes, &c 11, 28 

Planing Mills 56 

Plate Glass 80 

Plow and Wagon Shops 86 

Policies and Policy Writing. 87 

Pork Houses 67 

Potteries 69 

Powder and Powder Mills 69 

Premiums 98 

Preservation of Property 106 

Printed Conditions of Policy Inviolate 9 

Printing Offices 60 

Private Reports 26 

Quartz and Stamp Mills 66 

Raih*oad Bridges 88 

" Property 61 

Rates 7, 16 

Record Books 98 

Re-Insurance 90 

Remittances 100 

Remote Store Risks 18 



Renewals 97 

Rent Insurance 60 

Repairs and Alterations 88 

Return Commissions 102 

** of Premium 90, 92 

Review of Risks 107 

Rolling Mills 61 

Roof^ 78 

Rope Factories 62 

" Walks 62 

Sagging 28, 44 

Salt Works 62 

Sash and Blind Factories 66 

Saw Mills 68 

School Houses, Seminaries 28 

Scuttles and Stairs 79 

SetUing Walls 28 

Sheet Iron Shops 67 

Short Rates 19, 67 

" " on Long Term Policies 90 

*» " Intrinsically Right 20 

** Rate Table 21 

" Risks on Buildings 20 

Shutters and Doors (Iron) 79 

Skylights and Observatories 79 

Slaughter Houses 58 

Smoking Meat 68 

Smut Machines 44 

Soap and Candle Factories 64 

Soft-Wood Workers 66 

Special Hazards Unprofitable 6, 28 

" and Manufltcturing Applications 78 

" MannfiMSturing and Miscellaneous 

Hazards 26 

Specifications 28, 61, 88 

Spice, Coffee and Drug Mills 66 

Spirit of Insurance 107 

Spontaneous Combustion 27 

Stables and Bams— Private 9 

** " Tavern and Omnibus 49 

" " Livery 60 

Stamp and Quartz Mills 66 

Stamps and Ifitemal Revenue 96 

Standard Elevator 41 

Starch Factories 66 

State Laws, Compliance with 109 

Stave Factories 80 

Steamboat Rates 81 

Steamers in Port and Repairing 81 

Stereotypers 60 

Storage and Warehouse Risks 18 

Stores 18 

*^ and Storehouses 16 



116 



PAOB 

Stores in Blocks 16 

Stoves, StoTepipcs 11, 38 

Sugar Refineries 66 

Supplies, Documents 109 

Surveys 78 

Tanneries 66 

Taverns and Hotels 48 

Telegraphing 102 

Terra Cotta Works 69 

Time Table 33 

Tin Shops 67 

Tobacco Bams 67 

** Factories 67 

*' Stemmeries 68 

Transfers 69 

Troy Fire 8 

Trunk Makers, Wood 66 

Twine Factories 63 

Type Foundries 60 

Unoccupied Buildings 69 

Upholsterers 69 



PA«B 

Values, Valuations 14, 96, 88 

Verbal Contracts. Avoid 91 

Vessels in Port and Repairing 81 

Village Property 9 

Wagon and Plow Shops 86 

Wall Paper Factories 66 

Warehouse and Storage Risks 18 

*' Rates 19 

Warranties 88 

Watchmen 37, 88 

" Moral Hasard of 86 

Water Casks 37 

Whisky in Bond 18,60 

'* Frauds 18,60 

Wine and Liquor Stores 60 

Wood and Stave Yards 61 

Wooden Boxes 97, 44 

" Cornices 79 

" Fire-Boards 11 

Woolen Mills 70 

Wrapping-Paper Mills 66 



ESTABLISHED 1858. 



THE OLDEST INSURANCE PUBLICATION IN THE UNITED STATES 

AMD THB 



TttE IWSUHAWCE MONITOH 



Has for Seventeen Years been the Recognized Leader in Insurance Journalism. 

Subscriptions, per AnnTnni td, in advance. Advertisements, 160 per Square. 

C. C. HINE, Editor and Proprietor, 

176 Broadway, New York. 



US 



^u 



. r 



